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ALABAMA UNIFIED CERTIFICATION PROGRAM AGREEMENT 

RECITALS 

WHEREAS, 49 Code of Federal Regulation (CFR) Part 23 Part 26 Subpart E­

Certification Procedures Section 26.81, requires that all United States Department of 

Transportation (USDOT) Recipients, participate in statewide Unified Certification 

Disadvantaged Business Enterprise (DBE) Program (UCP); and 

WHEREAS this agreement establishes the State of Alabama Unified Certification 

Program (ALUCP); and WHEREAS, the ALUCP will comply with all certification 

procedures and standards set forth in Subparts D and E of 49 CFR Part 23 and Part 26; 

and 

WHEREAS the ALUCP will cooperate fully with oversight, review, and monitoring 

activities of US DOT and its operating administration; and 

WHEREAS the ALUCP will implement USDOT directives and guidelines 

concerning certification matters in accordance with 49 CFR Part 23 and Part 26; and 

WHEREAS the ALUCP will make uniform certification decisions for all Alabama 

USDOT financial assistance recipients who participate in the USDOT DBE Program; 

and 

WHEREAS the ALUCP shall develop and maintain an electronic Directory of 

firms certified in Alabama that will be available to the public on the Internet and in print 

and continuously updated with additions, deletions, and other changes; and 

WHEREAS, the ALUCP shall have sufficient resources and expertise to carry out 

the requirements of 49 CFR Part 23 and Part 26 Subpart E; and 



WHEREAS, the ALUCP shall make all certification decisions on behalf of all DOT 

recipients in Alabama with respect to participation in the DOT DBE Program. The 

certification decisions made by the ALUCP certifications that have been made final 

before the due date for bids or offers on a contract on which a firm seeks to participate 

as a DBE, and 

WHEREAS, the ALUCP will provide "one stop shopping" to applicants for DBE 

certification such that an applicant need apply only once for a DBE certification that will 

be honored by all ALUCP Members in Alabama; and 

NOW, THEREFORE, in consideration of the promises and covenants 

herein contained ALUCP Members, agree to the following: 

ARTICLE 1-STATEMENT OF PURPOSE 

Alabama's USDOT Recipients share the common goal of creating a standard process 

which improves the administration of DBE Programs through the exchange of 

information and coordination of activities. By creating a level playing field DBE firms 

can compete fairly for USDOT assisted contract awards. In order to achieve this goal, 

the Recipients will establish a Unified Certification Program for the State of Alabama. 

ARTICLE 2 - DEFINITIONS 

Terms and Definitions used by the ALUCP shall be those specifically defined in this 

agreement, and in 49 CFR Part 23 and Part 26, Paragraph 26.5, which is incorporated 

by reference herein: 

2.01 Responsible Certifying Member 

An Alabama Recipient as defined in 2.05 and ALUCP Member as defined in 2.10 

and 3.01 who have a current DBE Program Plan approved by an appropriate 



USDOT Operating Administration that includes provisions for DBE certification 

and revocation processes. Responsible Certifying Members within the ALUCP 

are the Huntsville-Madison County Airport Authority, Mobile Transit Authority 

(hereafter authorized to be referred to as The Wave Transit System), Alabama 

State Port Authority and the Birmingham Airport Authority. Additionally, the 

Birmingham Airport Authority, and Huntsville-Madison County Airport Authority, 

will have the sole responsibility for certifying applications for concessions 

requests. Birmingham Airport Authority and Huntsville-Madison County Airport 

Authority will ensure that the certification process as it relates to concessions are 

conducted according to the regulation 49 CFR Part 23, with some references to 

49 CFR Part 26. 

Whenever a Responsible Certifying Member receives an applicant request for 

DBE certification, they will notify all Responsible Certifying Members so that 

there will not be any duplication of service. All parties to the ALUCP will send in 

their DBE directories to ALDOT and all members will discuss their list, match 

firms, and compile one ALUCP DBE list for purpose of compiling a statewide 

comprehensive DBE Directory. 

Responsible Certifying Members shall be responsible for certifying DBEs who 

apply to their agency. While the direct USDOT recipients will accept and process 

applications in their respective metropolitan areas, it may be burdensome for 

some recipients to be expected to travel into more rural sections of the state to 

conduct the required on-site visits. Therefore, Recipients may request assistance 

from ALDOT for some rural certifications, however, applicants in transit or 
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aviation/airport services may be better served by an entity more familiar with their 

particular work type. Non-Certifying Members shaiJ likewise consider the location 

of the applicant or DBE firm and any on-going contract or business relationships 

with the firm when forwarding an application or a DBE file to a Responsible 

Certifying Member. 

2.02 Disadvantaged Business Enterprise (DBE) 

A DBE is an entity as defined in 49 CFR Part 23 and Part 26, Paragraph 26.5, a 

for-profit small business concern, that is at least 51% owned by one or more 

individuals who are both socially and economically disadvantaged, or in the case 

of a corporation, in which at least 51% of the stock is owned by one qr more such 

individuals; and whose management and daily business operations of the entity 

are controlled by one or more of the socially and economically disadvantaged 

individuals who own it. 

2.03 Non-Certifving Member 

Alabama Recipient as defined in Sections 2.05 and 3.01 which states that a non .. 

certifying member is an agency that has a current DBE Program Plan approved 

by an appropriate USDOT Operating Administration but that does not include 

provisions for DBE certification and revocation process. Non-Certifying Members 

who comprise the ALUCP are listed in Attachment H. 

2.04 Personal Net Worth 

The personal net worth standard as defined in 49 CFR Subtitle A, Part 26.5 · 

refers to the net value of the assets of an individual remaining after total liabilities 

are deducted. The individuaPs ownership interest in an applicant or participating 



DBE firm, or the individual•s equity in his or her primary place of residence. An 

individual's personal net worth includes only his or her own share of assets held 

jointly or as community property with the individual' spouse. Personal net worth 

as also defined within 49 CFR Part 23, Paragraph 23.35 for concessionaires, the 

personal net worth standard used in determining eligibility for purpose of this part 

is $1.32 million. Any individual who has a personal net worth exceeding this 

amount is not a socially and economically disadvantaged individual for purposes 

of this part even if the individual is a member of a group otherwise presumed to 

be disadvantaged (see Attachment "A", PNW calculation sheet for 

concessionaires). 

2.05 Recipient 

Any entity, public or private, to which USDOT financial assistance is extended, 

whether directly or through another recipient, through the programs of the 

Federal Aviation Administration (FAA), Federal Highway Administration (FHWA), 

or Federal Transit Administration (FTA), or who has applied for such assistance. 

2.06 Small Business Concern 

A Small Business Concern is as defined as with respect to firms seeking to 

participate as DBEs in DOT -assisted contracts, a small business concern as 

defined pursuant to section 3 of the Small Business Act and Small Business 

Administration regulations implementing it (13 CFR Part 131) that also does 

not exceed the cap on average annual gross receipts specified in§ 26.65(b). 



2.07 Socially and Economically Disadvantaged Individuals. as defined in 49 CFR 

Part 26, Paragraph 26.5 

Any individual who is a citizen (or lawfully admitted permanent resident) of the 

United States and who has been subjected to racial or ethnic prejudice or cultural 

bias within American society because of his or her identity as a members or 

groups without regard to his or her individual qualities. The social disadvantage 

must stem from circumstances beyond the individual's control. 

(1.) Any individual whom a recipient finds to be socially and economically 

disadvantaged on a case-by-case basis. An individual must demonstrate 

that he or she has held himself or herself out, as a member of a designated 

group if you require it. 

(2.) Any individual in the following groups, members of which are rebuttably 

presumed to be social and economically disadvantaged: 

(i) ~~Black Americans," which includes persons having origins in any of the 

Black racial groups of Africa. 

(ii) "Hispanic Americans," which includes persons of Mexican, Puerto Rican, 

Cuban, Dominican, Central or South American, and any other Spanish or 

Portuguese culture or origin, regardless of race; 

(iii) "Native Americans/' which includes persons who are enrolled members of 

a federally or State recognized Indian tribe, Alaska natives or Native 

Hawaiians; 

(iv) "Asian-Pacific Americans" which includes persons whose origins are 

from Japan, China, Taiwan, Korea, Burma (Myanmar), Vietnam, Laos, 



Cambodia (Kampuchea), Thailand, Malaysia, Indonesia, the Philippines, 

Brunei, Samoa, Guam, the U.S. Trust Territories of the Pacific Islands 

(Republic of Palau), Republic of the Northern Marianas Islands, Samoa, 

Macao, Fiji, Tonga, Kirbati, Tuvalu, Nauru, Federated States of 

Micronesia, or Hong Kong; 

(v) ~~subcontinent Asian Americans" which includes persons whose origins 

are from India, Pakistan, Bangladesh, Bhutan, the Maldives Islands, 

Nepal, or Sri Lanka; 

(vi) Women; 

(vii) Any additional groups whose members are designated as socially and 

economically disadvantaged by the SBA at such time as the SBA 

designation becomes effective. 

(3.) Being born in a particular country does not, standing alone, mean that a 

person is necessarily a member of one of the groups listed in this definition. 

2.08 Executive Committee 

A standing committee comprised of one member from ALDOT (DBE Liaison 

Officer or his/her designee), The Wave Transit, Birmingham Airport Authority, 

Huntsville-Madison County Airport Authority, and the Alabama State Port 

Authority. In the event there are two or more Recipients under one operating 

administration, the selected representative will serve a three (3) year term on a 

rotating basis. New Responsible Certifying Members are eligible to become part 

of the Executive Committee, and they will affirm their status by signing the 

appropriate Memorandum of Understanding (MOU) See Attachment E. 



2.09 Sub·Recipient 

Any entity, public or private, to which US DOT financial assistance is extended 

through another Recipient. 

2.10 ALUCP Members 

All Alabama Recipients participating in this agreement including both Certifying 

and Non-Certifying Members. 

ARTICLE 3..QRGANIZATION OF THE UCP 

3.01 Members of the ALUCP (Recipients) 

Pursuant to 49 CFR Part 23 and Part 26, Paragraph 26.81 (a), all US DOT 

recipients in this State shall participate in the ALUCP. All Alabama recipients, 

including airports and transit properties, that receive funds directly from FHWA, 

FAA or FTA must agree in writing to participate as members in the ALUCP. 

Signatures to the ALUCP agreement of all US DOT recipients in this State shall 

be maintained on file in the ALDOT Construction Bureau DBE Section. 

It is the intent of this Agreement that a Certifying Member will be responsible for 

certifying DBEs who perform work in their respective fields of expertise (highway 

and bridge, aviation, and transit). If a DBE firm performs work unique to aviation 

or transit, and there is no available FAA or FTA Certifying Member in the local 

area, the FAA or FTA Members will coordinate and agree on the designation of a 

Responsible Certifying Member. The FAA or FTA Member designated as the 

Responsible Certifying Member shall either be in the vicinity of the applicant or 

DBE firm or have an on .. going contract or business relationship with the firm. 

Non~certifying Members shall likewise consider the location of the applicant or 



DBE firm and any on-going contract or business relationships with the firm when 

forwarding an application or a DBE file to a Responsible Certifying Member. To 

this end Responsible Certifying Members shall be responsible for DBE 

Certifications as follows: 

a.) ALDOT shall be the Responsible Certifying Member for those firms 

primarily engaged in the delivery of highway, road and bridge related 

goods and services. These goods and services may include, but are 

not limited to, heavy highway construction contractors, road, and bridge 

contractors, specialty construction contractors, engineering consultants, 

specialty consultants, highway, road and bridge related material 

suppliers and fabricators and highway, road, and bridge related 

maintenance services. 

b.) FAA ALUCP Member shall be the Responsible Certifying Member 

for those firms that are primarily engaged in the delivery of aviation 

related goods and services, including concessionaries. These goods 

and services may include, but are not limited to, food service and other 

aviation-specialty firms. 

c.) FTA ALUCP Member shall be the Responsible Certifying Member 

for those firms that are primarily engaged in the delivery of transit 

related goods and services. These goods and services may include, 

but are not limited to, transit services generally, transit maintenance 

services and transit related materials and supplies. 



3.02 DBE Directory Management 

ALUCP Members hereby acknowledge that ALDOT is the major recipient of 

US DOT FHWA funds in the State of Alabama. ALDOT has the largest DBE 

certification program in the State, and maintains a Directory of certified 

DBEs that is available electronically and in printed form to Alabama Recipients, 

contractors, and other interested members of the general public. 

A. ALDOT shall serve as Manager for the ALUCP's electronic DBE 

Directory, which shall include all DBE certifications made by 

Responsible Certifying Members. 

B. ALDOT, as DBE Directory Manager, shall assume the following 

responsibilities with regard to the DBE Directory: 

(1) Keep and maintain the up~ to-date electronic DBE 

Directory; 

(2) Ensure its availability to all ALUCP Members and other 

interested parties; 

(3) Make available printed copies of the Directory upon 

request; and 

(4) Provide Responsible Certifying Members with access to 

certification information in the DBE Directory through the 

Internet. 

C. Responsible Certifying Members will, within three (3) business days of 

receipt of any new application for DBE certification, complete input to a 

Directory application screen, whenever a new application for DBE 



certification is received, so that other Responsible Certifying Members 

will not process or otherwise duplicate work on any DBE application. 

D. When a Responsible Certifying Member makes a DBE certification 

approval decision, information shall be submitted electronically by the 

Responsible Certifying Member directly to the DBE Directory within 

three (3) business days of said approval. Pursuant to 49 CFR Part 26, 

Paragraph 26.31, this information shall include: 

1) Firm Name, Street Address, P.O. Box, Telephone and Facsimile 

Numbers, and E-mail Address; 

2) Name of Majority Owner, Gender, and Minority Code 

3) Type(s) of work performed by the DBE using North American 

Industry Classification System (NAICS) adopted by the 

SBA and other work specialty codes as needed; 

4) Name of Responsible Certifying Member; 

5) Beginning date of DBE Certification; and 

6) Any other appropriate information as agreed upon by ALUCP 

Members. 

E. Responsible Certifying Members shall also input, through the Internet, 

on the DBE Status Page, within three (3) business days of the action, 

information as required in paragraphs 3.03 (c) and (d) on firms denied 

DBE certification. 



F. Firms denied DBE certifications by a Responsible Certifying Member 

are eligible to re-submit a DBE application after one (1) year from the 

date of denial. 

3.03 Initial Consolidation 

The ALUCP shall institute a limited ~~grandfather clause" that may grant DBE 

certification to firms currently certified by agencies that administer programs 

under the USDOT and 49 CFR Part 23 and Part 26. Those agencies are 

Alabama Department of Transportation (ALDOT), Birmingham Airport Authority 

(BAA), Huntsville-Madison County Airport Authority (HAA), The Wave Transit, 

and The Alabama Port Authority. This does not include firms certified as a DBE, 

MBE, or WBE by any city, state, federal agency, or any other entity who does not 

comply with 49 CFR Part 26, as determined by the ALUCP. 

This grandfather clause is a one time only occurrence and is subject to approval 

of the ALUCP. The Executive Committee will review all firms that any ALUCP 

partner makes a written request to determine eligibility under 49 CFR Part 26. 

The Executive Committee will review any investigative information, the 

certification file and any other documentation provided, as necessary. A 

determination will then be made as to whether or not the firm meets the eligibility 

requirements. If the Executive Committee determines the firm is ineligible to 

participate as a DBE, the firm will be advised of the intent to decertify. The firm 

may appeal this decision by submitting a written request within 30 days of the 

date of the notice of intent to decertify. 



The appeals committee will not include the agency making the original 

certification determination. As provided in the DBE regulations, a firm may appeal 

directly to the USDOT; however, if they choose to appeal to the ALUCP, they 

must wait until a decision has been rendered from the ALUCP Appeals 

Committee before submitting their appeal to US DOT. 

Firms applying for certification, after the effective date of this UCP agreement, 

must be certified based on guidelines prescribed in 49 CFR Part 26 and 

provisions under this agreement shall be recognized as certified by the ALUCP. 

Any ALUCP partner that has concerns regarding any "grandfathered" firm may 

file a Third-Party Complaint. That challenge will be treated in the manner set out 

in the section Third Party Complaints. 

Pending the establishment of the ALUCP meeting the requirements of this 

section, Responsible Certifying Member's may enter into agreements with other 

USDOT recipients in Alabama to perform certification functions. Responsible 

Certifying Members may grant reciprocity to other US DOT recipient's certification 

decisions. 

3.04 Transition of Currently Certified DBEs 

Each ALUCP Member shall electronically submit its current certified DBE 

Directory to the DBE Directory Manager (ALDOT) for inclusion into the ALUCP's 

DBE Directory. Each ALUCP Member shall include complete information as 

required in 3.01 (D), and a statement attesting to the fact that each DBE firm 

submitted has been certified under the provisions of 49 CFR Part 26. 



A. The Executive ALUCP Committee shall meet and review certified DBE 

firms submitted by Certifying ALUCP Members, and, if requested, 

determine the appropriate Responsible Certifying Member who will be 

responsible for future certification and re~certification of the DBE, based 

on location of the DBE business. 

B. Upon determination by the ALUCP Executive Committee of the 

appropriate Responsible Certifying Member, the Certifying ALUCP 

Member having possession of the DBE firm's certification file will be 

notified and shall immediately forward the DBE file to the Responsible 

Certifying Member, who shall assume custody and responsibility for the 

DBE file. Certifying ALUCP Member will be responsible for the 

maintenance of its respective DBE Directory. 

C. ALUCP will not process an application for certification from a firm having 

its principal place of business outside the state if the firm is not certified by 

the UCP in the state which it maintains its principal place of business. If 

requested, Alabama as the "home state" UCP shall share its information 

and documents concerning the firm with other UCPs that are considering 

the firm's application. 

3.05 Executive Committee Duties 

Upon approval by the Secretary of the USDOT, the Executive Committee shall 

begin implementing the provisions of this agreement and the Implementation 

Plan, attached as Attachment C (State of Alabama Unified Certification Program, 



Implementation Plan). See 49 CFR Part 23 and Part 26, Paragraph 26.81, 

Subpart A (2). 

A. The Executive Committee shall meet as necessary to provide oversight 

and ensure compliance with 49 CFR Part 23 and Part 26, Paragraph 

26.81. The Executive Committee shall at all times seek the participation 

and may call a special meeting of all ALUCP Members to ensure 

compliance with said regulation. 

B. The Executive Committee may establish special committees, by majority 

vote, which may include, but are not limited to, airport concessions, 

ALUCP Member Dispute Resolution, ALUCP Process, Quality Assurance, 

Training, and Intake. 

C. The Executive Committee will ensure that the ALUCP has sufficient 

resources and expertise to carry out the requirements of 49 CFR Section 

26.81. 

D. The Executive Committee will advise all ALUCP Members when it appears 

resources and expertise are not sufficient to carry out the requirements of 

49 CFR Section 26.81. 

ARTICLE 4 - RIGHTS AND RESPONSIBILITIES OF ALUCP MEMBERS 

·4.01 Tvpes of ALUCP Members 

Alabama recipients acknowledge that this agreement provides for two (2) classes 

of members, Responsible Certifying Members and Non ... certifying Members as 

defined in 2.01 and 2.03, and that each class shall have specific rights and 

responsibilities as set forth herein. 



4.02 Responsible Certifying Member Rights and Responsibilities 

Responsible Certifying Members can be added to the ALUCP, and they will 

affirm their status by signing the appropriate Memorandum Of Understanding 

(MOU) see Attachment E. Each Responsible Certifying Member shall (see 

Section 3.02 for list of Responsible Certifying Members) have the following rights 

and responsibilities, and agree to maintain the confidentiality of financial and 

other information contained within the DBE application; 

A. Comply with the terms and conditions of this agreement. 

B. Collect and evaluate information received regarding DBE certification 

applications, conduct site visits, participate in DBE Certification 

Meetings, and make certification decisions as to DBE status, in 

accordance with 49 CFR Part 23 and Part 26. 

C. Promptly provide current information to the DBE Directory as required 

by and in the manner prescribed in Section 3.03 above. 

D. Update the DBE Directory with all new and updated information 

(renewals, removals, change of address, etc.). 

E. Retain and maintain appropriate DBE certification files. 

F. Make file information available to other US DOT recipients and other 

states' UCPs in response to questions or complaints, upon written 

request. 

G. An ALUCP Member may conduct a site visit (see Attachment D: State 

of Alabama Unified Certification Program DBE On-Site Review) to a 

DBE applicant in its vicinity, if possible, based upon a request from an 



C. Provide information on any certified DBE upon request by an ALUCP 

Member. 

ARTICLE 5- RIG,HTS AND RESPONSIBILITIES OF THE ALUCP 

5.01 CERTIFICATION DECISIONS 

The Responsible Certifying Members shall maintain processes and programs 

that conform to the overall certification standards set out in 49 CFR Part 23 and 

Part 26. Certification decisions made by ALUCP Responsible Certifying 

Members shall be binding on all USDOT Recipients with respect to participation 

in the DBE Program. In the event of a conflict, the ALUCP, through the 

Executive Committee, shall make a final decision, subject the provision of 49 

CFR Part 23 and Part 26. The Responsible Certifying Members shall perform 

the following duties: 

A. Require potential DBEs to complete and submit an appropriate 

application form (see Attachment A). 

B. ALUCP Responsible Certifying Members working together will ensure 

that only firms certified as a DBE under 49 CFR Part 23 and Part 26 

participate as DBEs in the ALUCP. 

C. Responsible Certifying Members will perform an on-site visit (see 

Attachment D) to the offices of the ·firm and review their resumes 

and/or work histories. ALUCP Responsible Certifying Members will 

perform an on-site visit to job sites if such sites on which the firm is 

working at the time of the eligibility investigation are available in your 

jurisdiction or local area. ALUCP may rely upon the site visit report of 



Responsible Certifying Member recipient with respect to a firm 

applying for certification. 

1) If the firm is a corporation, analyze the ownership stock in 

the firm; 

2) Analyze the bonding and financial capacity of the firm; 

3) Determine the work history of the firm, including contracts 

it has received and work it has completed. 

4) Obtain copies of the licenses the firm needs to perform a 

work activity, along with a list of key personnel. 

D. When another Responsible Certifying Member, in connection with its 

consideration of the eligibility of a firm, makes a written request for 

certification information you have obtained about that firm, the ALUCP 

will promptly make the information available to the other Responsible 

Certifying Member. 

E. Once ALUCP has certified a DBE, it shall remain certified for a period 

of a least five (5) years unless and until its certification has been 

removed through the procedures as outlined in 49 CFR Part 23 and 

Part 26, Paragraph 26.87. 

F. A certified DBE shall inform the Responsible Certifying Member to 

which it seeks certification in writing of any change in circumstances 

affecting its ability to meet size, disadvantage status, ownership, or 

control requirements of this part or any material change in the 

information provided in its application form. The DBE has thirty (30) 



days to submit the required documentation. Each Responsible 

Certifying Member should ensure that ALDOT has a current list of DBE 

firms which submitted their "No Change Affidavit" letters and 

corresponding documentation. 

G. A certified DBE must provide to ALUCP, every year on the anniversary 

date of its certification, an affidavit sworn to by the firm's owners before 

a person who is authorized by state law to administer oaths, or an un­

sworn declaration executed under penalty of perjury of the laws of the 

United States. This affidavit must affirm that there has been no 

change in the firm's circumstances affecting its ability to meet size} 

disadvantage status, ownership, or control requirements of this part or 

any material changes in the application form. The affidavit shall 

specifically affirm that the DBE continues to meet Small Business 

Administration (SBA) business size criteria and the Department's 

statutory requirements overall gross receipts cap. If the DBE firm fails 

to provide this affidavit in a timely manner, it would be deemed as a 

failure to cooperate with established guidelines of the ALUCP. 

H. The DBE is required to submit, along with the affidavit, a Personal 

Financial Statement, and appropriate copies of income tax returns to 

document the annual gross receipts requirement. DBE firm 

submission of tax returns will include corporate returns if the firm is a 

corporation or a Limited Liability Corporation, or the appropriate 



schedules for a Subchapter S corporation, a partnership, or a sole 

proprietorship. 

I. If it is determined that there is reasonable cause to believe that the firm 

is ineligible, the firm will be processed through the procedures of 49 

CFR Part 23 and Part 26, Paragraph 26.87 

5.02 Uniform Certification (Single Uniform Certification) 

The UCP shall provide "one-stop shopping" (Single Uniform Certification) to 

applicants for DBE certification in Alabama, so that an applicant may apply once 

for DBE certification in Alabama and if granted, to be accepted by all ALUCP 

Members. 

5.03 Processing Out-of-State Applications 

The ALUCP will not process a new application for DBE certification from an 

applicant having its principal place of business in another state unless the 

applicant has previously been certified in that state. When a Responsible 

Certifying Member processes an out-of-state application, a full certification 

application file with all supporting documentation will be· created by the 

Responsible Certifying Member, including a copy of the Site Visit Report 

obtained from the applicant's home state or from the states UCP if it is in place, 

before the firm is included in the DBE Directory. 

5.04 ALUCP Information Program 

ALUCP Members and the Executive Committee will provide information on the 

ALUCP to the public and to DBE applicants, individuals and firms seeking DBE 

certification with ALUCP applications. Accept DBE applications from any 



applicant firm and, non~certifying member, forward DBE applications to the 

appropriate Responsible Certifying Member for processing. 

5.05 Meetings for Continued ALUCP Monitoring 

The ALUCP, through its Executive Committee, shall hold a statewide 

membership meeting at least once a year or more often as needed for continued 

monitoring of the ALUCP, and on-going processes. The Executive Committee 

shall notify the ALUCP Members in writing of the date and location of the meeting 

at least thirty (30) days in advance of the meeting. A majority of those recipients 

shall constitute a quorum for conducting UCP business. When a quorum is 

established a majority vote of those members present shall be required to 

approve or disapprove. 

ARTICLE 6- CERTIFICATION PROCEDURES 

6.01 Certification Application 

ALUCP Members agree to use the USDOT Disadvantaged Business Enterprise 

Certification Application (attached as Attachment A) and the Affidavit for 

Continuing Eligibility (within Attachment B) which the DBE firm forwards to the 

Responsible Certifying Member that processed the firm's application. All DBEs 

must forward the Affidavit for Continuing Eligibility (Attachment B) to the 

applicable Responsible Certifying Member thirty (30) days prior to their 

recertification date. 

6.02 Certification Process 

The ALUCP and its members shall follow the DBE certification processes and 

adhere to standards set forth in 49 CFR Part 23 and Part 26, Subparts D and E, 



Certification Procedures, as well as those guidelines set forth herein or otherwise 

attached hereto. 

6.03 Certification Site Visits 

Responsible Certifying Members shall conduct a site visit to the principal place of 

business of an applicant, present the request for approval or denial before the 

DBE Certification Committee prior to DBE certification and submission or direct 

input via the Internet to the DBE Directory. 

A. Responsible Certifying Members shall utilize the On-Site Review 

Checklist, which is included as Attachment D herein. 

B. Responsible Certifying Members may at their discretion conduct site visits 

for one another when requested in instances where the Responsible 

Certifying Member requested is geographically close to the DBE's 

location. 

C. Responsible Certifying Memb~rs shall be present for the monthly DBE 

Certification Meeting held the last Thursday of each month. 

ARTICLE 7 - COMPLAINTS, APPEALS AND DISPUTES 

7.01 Appealsfrhird Party Complaints 

Any person may file with the ALUCP, a written complaint alleging that a currently 

certified firm is ineligible. The complainant must state the specific reasons for 

ineligibility and submit documentation in support of the complaint Written 

complaint (s) shall be mailed to the Responsible Certifying Members listed in 



Attachment F. The firm being challenged will be notified in writing of the 

challenge, the basic grounds, and the regulations. Confidentiality of 

complainant's identity will be protected as cited in 49 CFR Part 23 and Part 26, 

Paragraph 109. However} general allegations or anonymous complaints will not 

be accepted. The Executive Committee will review all complaints and refer them 

to the Responsible Certifying Member that approved the DBE certification. The 

appropriate Responsible Certifying Member will review the records concerning 

the firm, any material provided by the firm and the complainant, and available 

information. The Responsible Certifying Member may request additional 

information from the other firm or conduct any other investigation that it deems 

necessary. If the Responsible Certifying Member determines, based on this 

review that there is reasonable cause to believe that the firm is ineligible, it will 

provide written notice to the firm that the Responsible Certifying Member 

proposes to find the firm ineligible, setting forth the reasons for the proposed 

determination. If the Responsible Certifying Member determines that such 

reasonable cause does not exist, it will notify the complainant and the firm in 

writing of this determination and the reasons for it. All statements of reasons for 

findings on the issue of reasonable cause must specifically reference the 

evidence in the record on which each reason is based. Certification appeals 

and third~party complaints shall be handled in accordance with 49 CFR Part 26, 

Sections 26.85, 26.87, and 26.89. 

7.02 ALUCP .. Initiated Proceedings 

If based on notification by the circumstance or other information that comes to 



our attention, a Responsible Certifying Member within the ALUCP determines 

that there is reasonable cause to believe that a currently certified firm is 

ineligible. The Responsible Certifying Member will provide written notice to the 

firm that the ALUCP proposes to find the firm ineligible, setting forth the reasons 

for the proposed determination. The statement of reasons for the finding of 

reasonable cause will specifically reference the evidence in the record on which 

each reason is based. 

A. Right to a Hearing 

When a Responsible Certifying Member within the ALUCP 

notifies a firm that there is reasonable cause to remove its eligibility) 

as provided in paragraph (a) or (b) of this Section, the ALUCP will 

give the firm an opportunity to appear in person for an informal hearing. 

The firm may respond to the reasons for the proposed removal and 

provide information and arguments concerning why the firm should 

maintain its certification. 

1) The ALUCP will maintain a complete record of the hearing, by 

any means acceptable under state law. 

2) The firm may elect to present information and arguments 

in writing, without attending a hearing. 

B. Separation of Functions 

The ALUCP will ensure that a decision (proceeding to remove a firm's 

eligibility) is made by office and personnel (sub-committee) that did 

not take part in actions leading to the removal of the firm's eligibility. 



C. Selection 

1) ALUCP's method of implementing this requirement will be made 

part of its DBE Program. 

The ALUCP Appeals Hearing Board shall consist of no more than seven 

(7) members, two members from ALDOT, two members from The Wave 

Transit System, two members from the Alabama State Port Authority, and 

one member from the Birmingham Airport Authority or the Huntsville-

Madison County Airport Authority. All members shall be appointed by their 

respective agency head or his/her designee and shall serve for a period 

not to exceed three (3) years. Members to the Appeals Hearing Board 

shall not include any individuals that took part in actions resulting in the 

proposed removal of the DBE firm's eligibility that is subject of the appeal. 

D. Chairmanship 

The chairman of the ALUCP Hearing ·Board shall be appointed alphabetica11y 

by agency and shall serve a period not to exceed three (3) years. 

Subsequent chairmen shall be rotated every three (3) years based on the 

following order: ALDOT, Birmingham Airport Authority, The Wave Transit, 

Huntsville-Madison County Airport Authority, and The Alabama Port 

Authority. 

E. Voting 

A majority of the ALUCP Appeals Hearing Board members is needed for a 

quorum. Only the official designated representative, or an approved 



alternative, from each certifying agency may vote. Each member entitled to 

vote shall be entitled to one vote upon each matter submitted before the 

hearing board. A majority vote on all matters submitted before the hearing 

board shall be the final decision of the board. 

F. Meetings 

The ALUCP Appeals Hearing Board shall hold a meeting each month. 

Frequency of the appeals hearing board meetings is subject to change upon 

action taken by the board. Notification of any such changes will be made in 

advance. Meetings will be scheduled in areas within the state of Alabama 

which are conducive to attendance by all Responsible Certifying Members 

elected to the appeals hearing board. 

G. Grounds for decision 

The Hearing Board will not base a decision to remove eligibility on a 

reinterpretation or changed opinion of information available to the ALUCP at 

the time of the firm's certification .. Rather, such decisions will be based on 

one or more of the following: 

1) Changes in the firm's circumstances since the certification of the 

firm by the ALUCP that rendered the firm unable to meet the 

eligibility standards of this part. 

2) Information or evidence not available to the ALUCP at the time the 

firm was certified. 

3) Information that was concealed or misrepresented by the firm in 

previous certification actions by the ALUCP. 



4) A changed in the ALUCP's certification or requirements since the 

firm was certified; or 

5) A documented finding that information provided by a certified firm 

was factually erroneous. 

It is recommended that a representative from the ALUCP certifying staff be in 

attendance at all hearings to present the ALUCP denial justification. 

7.03 Notice of Decision 

FoHowing the ALUCP decision, the ALUCP will provide the firm written notice of 

the decision and the reasons for it, including specific references to the evidence 

in the record that supports each reason for the decision. The notice must inform 

the firm of the consequences of ~he ALUCP and of the availability of an appeal 

to the United States Department of Transportation (US DOT). The ALUCP will 

send copies of the notice to the complainant in an ineligibility complaint. 

A. Status of Firm During Proceeding 

1) A firm remains an eligible DBE during the proceeding to 

remove its eligibility. 

2) The firm does not become ineligible until the issuance of the 

notice provided for in paragraph (c) of this section. 

B. Availability of Appeal 

When the ALUCP makes an administratively final denial or removal of a 

firm's eligibility under this Section, the firm may appeal this removal to 

the USDOT. 



C. Process for Certification Appeals to the Hearing Board and USDOT 

The ALUCP Appeals Hearing Board will only hear cases in which 

eligibility has been removed. The firm could appeal to the ALUCP 

Appeals Hearing Board and then appeal to the USDOT or could 

appeal directly to the US DOT. The ALUCP Hearing Board will be 

in compliance with federal regulations. The appeals hearing board 

will give the firm the opportunity for administrative reconsideration of 

eligibility determination. However7 if the firm chooses to appeal to the 

hearing board, they do not forfeit their right to appeal to the USDOT, 

within the time frame provided in 49 CFR Part 23, and Part 26. All 

appeals to the hearing board shall be submitted in written form. If the 

firm requests the opportunity to appear before the ALUCP Appeals 

Hearing Board, the. request must state whether the firm is to be 

represented by counsel. If a firm is denied certification or whose eligibility 

is removed by the ALUCP process, the firm may make an administrative 

appeal to the US DOT. 

Process to appeal to USDOT 

If a firm is denied certification or whose eligibility is removed by a recipient, 

including SBA-certified firms, the firm may make an administrative appeal to the 

US DOT within ninety (90) days of the date of the decision. 

If appealing directly to USDOT, send appeals to the following address: 
United States Department of Transportation 
Departmental Office of Civil Rights 
Disadvantaged Business Enterprise Division (S-33) 
1200 New Jersey Ave. S.E. 
Washington, DC 20590 .. 0001 



7.04 Administrative Removal of Eligibility 

In circumstances where a certified firm, or new applicant has failed to submit 

required documentation or exceeded Personal Net Worth thresholds, there will 

be no administrative reconsideration. Those circumstances include: 

A. Any certified firm that does not submit the annual affidavit update required 

in accordance with 49 CFR Part 23 and Part 26, Paragraph 26.83 0) sworn 

by the owner's that there has been no change in the firm's circumstances 

affecting its ability to meet size, disadvantaged status, ownership, or control 

requirements or any material changes in its application form, except for 

changes which you have been notified for in writing, will have their 

certification proposed for decertification for failure to cooperate under 49 

CFR! Part 26, Paragraph 26.1 09(c) thirty (30) days from the due date. 

B. If the Statement of Personal Net Worth that an individual submits shows 

that the individual's personal net worth exceeds $1.32 million, the individual's 

presumption of economic disadvantage is rebutted. You are not required to 

have a proceeding in order to rebut the presumption of economic disadvantage 

in this case. 

C. A firm is not eligible in any federal fiscal year if the firm exceeds the previous 

three (3) years average gross receipts in accordance with 26.65(b). 

D. Regardless of race, gender, or size of the business, any individual whose 

personal net worth exceeds $1.32 million is not considered economically 

disadvantaged and is not eligible for the DBE Program. There may be 



exceptions under 49 CFR, Part 23. 

7.05 Notice Requirements 

Following ALUCP decisions, an action by a Responsible Certifying Member 

(certification denial, de-certification, etc.) shall be in writing, and shall: 

(a.) Be delivered via Certified U.S. Mail, Return Receipt Requested. 

(b.) Be specific as to the action being taken. 

(c.) Be specific as to the basis of the action. 

(d.) Be specific as to the facts relied upon. 

(e.) Advise the party of the rights to appeal. 

(f.) Provide detailed information on the appropriate appeal process. 

7.06 Member Disputes 

ALUCP Members shall make every effort to resolve disputes that may arise 

between them. 

7.07 Unresolved Member Disputes 

When ALUCP Members are unable to resolve an internal dispute, the matter will 

be submitted to the Executive Committee for resolution. The decision of the 

Executive Committee shall be final and binding without rights to further 

administration or judicial review on all those ALUCP Members subject to the 

provisions of 49 CFR Part 23, and Part 26. 

ARTICLE 8 -TRAINING 

8.01 Executive Oversight Committee 

The Executive Committee shall retain DBE certification oversight of the ALUCP 

Members. ALDOT will be responsible for DBE certification training of ALUCP 



Members. Upon approval of the Executive Committee, ALDOT may provide, or 

otheiWise arrange for, DBE certification training for any Responsible Certifying 

Member upon request or it may require a Responsible Certifying Member to 

attend DBE certification training to ensure compliance with the provisions of this 

agreement and 49 CFR Part 23 and Part 26. 

8.02 Training Costs 

A Responsible Certifying Member requesting DBE certification training through 

ALDOT, or who has been required to obtain such training shall bear the costs 

and expense for the said training. 

8.03 Supportive Services 

The ALUCP recognizes the need for improved technical, business opportunities 

and supportive services. All agencies which participate in the ALUCP should 

combine their efforts to provide each Responsible Certifying Member information 

on upcoming activities which may offer additional and meaningful training to all 

DBE firms within the ALUCP. 

ARTICLE 9 - DBE DIRECTORY 

9.01 Organization of DBE Directory 

The DBE Directory shall be organized and maintained by ALDOT. All ALUCP 

Members agree to maintain compatible software and systems to utilize the 

electronic DBE Directory efficiently and effectively, and to timely provide DBE 

certification information and updates for the DBE Directory. 



9.02 Availability 

The DBE Directory shall be available electronically (and in printed form when 

requested) to ALUCP Members, contractors, and other interested parties. 

ARTICLE 10- FEES/COSTS 

10.01 Fees 

The ALUCP does not consider assessing a fee at this time but reserves the right 

to at a 1ater date. Any fees considered must be justified and agreed to by all of 

the ALUCP members required to pay. 

ARTICLE 11-GENERAL PROVISION 

11.01 Attachments 

All attachments to this agreement are incorporated herein by reference and 

made a part hereof. 

11.02 Interpretation 

Article and section headings and Table of Contents are for convenience only and 

shall not affect construction of this agreement. The agreement shall be governed 

by the laws of the State of Alabama and in compliance with 49 CFR Part 23 and 

Part 26. 

11.03 Amendments 

This agreement may not be amended, modified, or supplemented except by an 

instrument in writing agreed upon by the majority of the ALUCP Members. 

Notwithstanding the foregoing, should any provisions of 49 CFR Part 23 and Part 

26 be changed or modified, corresponding provisions of this agreement sha11 be 

modified accordingly. 



11.04 Compliance with Law 

ALUCP Members agree that the operation of this agreement and performance of 

all obligations hereunder shall comply with 49 CFR Part 23 and Part 26 and with 

applicable federal and state .laws. 

11.05 Signed Agreement 

This agreement will become effective upon approval by the Secretary of USDOT. 

By executing the Signature and Declaration of Status Page of this agreement, 

recipients agree to become members of the ALUCP, and agree to accept the 

terms and conditions of this agreement. Following USDOT approval, a recipient 

may become a member by submitting a fully executed Signature and Declaration 

of Status page from this agreement to the Executive Committee, which shall be 

delivered to ALDOT Construction Bureau DBE Section where it shal1 remain on 

file. In order to be a member, a recipient must be receiving at least two hundred 

fifty thousand dollars (~250,000.00) in federal funds. 

11.06 Severability 

Should any part, term, portion, or provision of this Agreement be in conflict with 

any law of the United States or of the State of Alabama, or otherwise be 

unenforceable or ineffectual, the remaining provisions shall be deemed valid and 

severable, and not affected thereby. 

11.07 Successors 

This agreement shall be binding upon and inure the benefit of any successors or 

assigns of the ALUCP Members. 



11 .. 08 Execution 

Execution of this agreement by ALUCP Members, shall comply with appropriate 

procedures, resolutions, authorized signatures, and required filings pursuant to 

the law governing each ALUCP Member. The State of Alabama ALUCP will be 

fully operational no later than eighteen (18) months following the approval by the 

secretary. 

11.09 Termination 

Once this agreement is signed by all participating members, the terms of the 

agreement will be good for five (5) years. This agreement may be amended to 

remain in compliance with USDOT and/or to clarify and address issues that may 

have been inadvertently omitted. This agreement may be terminated by any 

party upon providing thirty (30) days written notice of its intent to terminate the 

agreement. This agreement can be renewed for another five (5) years. 



ATTACHMENT A 

STATE OF ALABAMA 

UNIFIED CERTIFICATION PROGRAM 

DISADVANTAGED BUSINESS ENTERPRISE 

CERTIFICATION APPLICATION 

PERSONAL FINANCIAL STATEMENT 

AFFIDAVIT OF CERTIFICATION 



DBE Application Cover Sheet 

Thank you for your interest in becoming a Disadvantaged Business 
Enterprise with 

the Alabama Department of Transportation. Should you have any 
questions 

regarding this application, feel free to call at any time. 

Alabama Department of Transportation 

Construction Bureau 

Disadvantaged Business Enterprise (DBE) Section 

Ms. Walter Carr, DBE Liaison Officer 

1409 Coliseum Blvd (G-101) 

Montgomery, Alabama 36110 

1-888-297-5305 or (334 )242-6238 

Fax (334)242-6256 

In this packet you will find the following items: 

1. Checklist of supporting documentation to be submitted 

2. Application Instructions 

3. Uniform Certification Application 

4. Personal Financial Statement Instructions 

5. Personal Financial Statement 

6. Affidavit of Certification (require notarization) 

Please complete the application and other support documents in their 
entirety and mail to the above address. 



01viB APPROVAL NO : 
2105-0510 
Expiration Oat~: : I 0/3 1/202 1 

Appendix F 

UNIFORM CERTIFICATION APPLICATION 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) I 

AIRPORT CONCESSION DISADVANTAGED BUSINESS ENTERPRISE (A CD BE) 
49 C.F.R. Parts 23 and 26 

Road map for Applicants 
1. Should I apply? 
You may be eligible to participate in the DBE/ACDBE program if: 

• The fim1 is a for-profit business that performs or seeks to perform transportation related work (or a concession 
activity) for a recipient ofFederal Transit Administration, Federal Highway Administration, or Federal Aviation 
Administration funds. 

• The finn is at least 51% owned by a socially and economically disadvantaged individual(s) who also contTols it. 
• The finn's disadvantaged owners are U.S. citizens or lawfully admitted permanent residents of the U.S. 
• The firm meets the Small Business Administration's size standard and DBE/ACDBE size standards­

https ://www .trnnsportn tio11 .gov/D B Esiz..::standnrds 

2. How do I apply? 
First time applicants for DBE certification must complete and submit this certification application and related material 
to the certifying agency in your home state and pmticipate in an on-site interview conducted by that agency. The 
attached document checklist can help you locate the items you need to submit to the agency with your completed 
application. If you fail to submit the required documents, your application may be delayed and/or denied. Finns 
already certified as a DBE do not have to complete this form, but may be asked by certifying agencies outside of your 
home state to provide a copy of your initial application form, supporting documents, and any other infom1ation you 
submitted to your home state to obtain certification or to any other state related to your certification. 

3. \Vhere can 1 send my application? !INSERT UCP PARTICIPATING .tvlE.tvffiER CONTACT INFORMATION] 

4. \Vho will contact me about my application and what are the eligibility standa1·ds? A transportation agency in 
your state that perfonns certification functions will contact you. The agency is a member of a statewide Unified 
Certification Program (UCP), which is required by the U.S. Department ofTransportation. The UCP is a one-stop 
certification program that eliminates the need for your firm to obtain certification from multiple certifying agencies 
within your state. The UCP is responsible for certifying firms and maintaining a database of certified DBEs and 
ACDBEs, pursuant to the eligibility standards found in 49 C.F.R. Parts 23 and 26. 

5. \Vhere can I find more information'? 
U.S. DOT -hl tps://www.tr::lllspo rta ti o n .~ov /ci v il-ri g hls (This site provides useful links to the rules and regulations 
governing the DBE/ACDBE program, questions and answers , and other pertinent information) 

SBA-SmaU Business Size Standards matched to the North American Industry Classification System (NAICS): 
h t tp ://w\vw .census. go vlcos/www/naics/ and htlp: / \'v"\VW .sba. go v/con tent/tabl e-small-business-size-standards. 

In collecting the information requested by this fom1. the Department of Transportation (Department) complies with the provisions of the Federal 
Freedom of Tu fonnation and Privacy Acts l5 U.S. C. 551 and 552a). The Privacy Act provides comprehensive protections for your personal 
infonnation. This iududes how infonnation is collected, used, disclosed. stored, and discarded. Your information will not be disclosed to third 
parties without your consent. The infollllation collected will be used solely to determine your finn's eligibility to participate in the Department's 
Disadvantaged Business Enterprise Program as defined in 49 C.F.R. §26.5 and the Airport Concession Disadvantaged Business Enterprise Program 
as defined in 49 C.F.R. §23 .3 . You may revi ew DOT's complete Privacy Act Statement in the Federal Register published on April II , 2000 (65 
FR 19477). 

Under 49 C.F.R. §26. 1 07. dated February 2, 1999 and January 28 , 20 II , if at any time, the Department or a recipient has reason to believe thilt any 
person or finn has willfully and knowingly provided incorrect information or made false statements, the Department may initial!! suspension or 
dcbunnent proceedings against the person or finn under 2 C.F.R. Parts 180 and 1200, No procurement Suspension and Department, take 
enforcement action under 49 C.F.R. Part 31 , Progmm Fraud ;md Civil Remedies, and/or refl!r the matter to the Department of Justice for criminal 
prosecution under 18 U.S. C. lOO I. which prohibits false statements in Federal prob•n1ms. 
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INSTRUCTIONS FOR COMPLETING THE 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) 

AIRPORT CONCESSIONS DISADVANTAGED BUSINESS ENTERPRISE (ACDBE) 
UNIFORlVI CERTIFICATION APPLICATION 

NOTE: All participating firms must be for-profit enterprises. If your finn is not for profit, then you do NOT qualify for 
the DBE/ACDBE program and should not complete this application. If you require additional space for any (JUCstion in 
this application, please attach additional sheets or copies as needed, taking C!lrc to indicate on each attached sheet/copy 
the section :md number of this application to which it refers. 

Section 1: CERTIFICATION INFORMATION 

A. Basic Contact luform:ation 
(I) Enter the contact name and title of the person 

completing this application and the person who wilt 
serve as your firm's contact for this application. 

(2) Enter the legal name of your linn, as indicated in your 
firm's Articles of Incorporation or charter. 

(3) Enter the primmy phone number of your fmn. 
(4) Enter a secondaty phone number, if any. 
(5) Enter your firm's fax number, if any. 
(6) Enter the contact person's email address. 
(7) Enter your ftm1 's website addresses, if any. 
(8) Enter the street address of the firm where its offices are 

physically located (!lQ! a P.O. Box). 
(9) Enter the mailing address of your firm, if it is difierent 

from your firm's street address. 

B. Prior/Other Certifications and Applications 
(I 0) Check the appropriate box indicating whether your firm 

is currently certified in the DBE/ACDBE programs, 
and provide the name of the certifying agency that 
certified your finn. List the dates of any site visits 
conducted by your home slate and uny other states or 
UCP members. Also provide the names of statc/UCP 
members that conducted the review. 

( 11) Indicate whether your firm or any firms owned by the 
persons listed has ever been denied certification as a 
DBE/ ACDBE, 8(a), or Small Disadvantaged Business 
(SOB) finn, or state and local MBE/WBE firm. Indicate 
if the firm has ever been decertified from one of these 
programs. Indicate if the application was withdrawn or 
whether the tinn was debarred, suspended, or otherwise 
had its bidding privileges denied or restricted by any 
state or local agency, or Federal entity. If your answer 
is yes, identify the name of the agency, and explain 
fully the nature of the action in the space provided. 
Indicate if you have ever appealed this decision to the 
Department and if so, attach a copy of USDOT's tinal 
agency decision(s). 

Section 2: GENERAL INFORMATION 

A. Business prome: 
(I) Give a concise description of the tirm 's primary 

activities, the product{s) or services the company 
provides, or type of construction. If your company 
offers more than one product/service, list primary 
product or service first (attach additional sheets if 
necessary). This description may be used in our UCP 
online directory if you arc certified as a DBE. 

(2) lfyou know the appropriate NAICS Code tor the line(s) 
of work you identitied in your business protile, enter 
the codes in the space provided. 

(3) State the date on which your finn was established as 
stated in your tim1' s Articles of Incorporation or 
charter. 

(4) State the date each person became a !im1 owner. 
(5) Check the appropriate box describing the manner in 

which you and each other owner acquired ownership of 
your fim1. If you checked "Other," explain in the space 
provided. 

(6) Check the appropriate box that indicates whether your 
firm is "for profit." If you checked "No," then you do 
NOT qualify for the DBE/ACDBE progrom and 
should not complete this application. All participating 
fim1s must be for-profit enterprises. Provide the Federal 
Tax ID number as stated on your firm's Federal tax 
return. 

(7) Check the appropriate box that describes the type of 
legal business stmcture of your firm, as indicated in 
your firm's Articles of Incorporation or similar 
document. If you checked "Other," briefly explain in 
the space provided. 

(8) Indicate in the spaces provided how many employees 
your finn has, specifying the number of employees who 
work on a full-time, part-time, and seasonal basis. 
Attach a list of employees, their job titles, and dates of 
employment, to your application. 

(9) Specify the fim1's gross receipts for each of the past 
three years, as slated in your firm's filed Federal tax 
rehtms. You must submit complete copies ofthc linn's 
Federal tax returns tor each year. If there are any 
afftliates or subsidiaries of the applicant tim1 or owners, 
you must provide these fim1s' gross receipts and submit 
complete copies of these llrm(s) Federal tax ret11ms. 
Afliliation is defined in 49 C.F.R. §26.5 and 13 C.F.R. 
Part 121. 

B. Relationships and Dealings with Other Businesses 
( l) Check the appropriate box that indicates whether your 

firm is co-located at any of its business locations, or 
whether your firm shares a telephone number(s), a post 
otllce box, any office space, a yard, warehouse, other 
facilities any equipment, tinancing, or any oftice staff 
and/or employees witb any other business. organization 
or entity of any kind. If you answered "Yes," then 
specify the name of the other fitm(s) and fully explain 
the nature of your relationship with these other 
businesses by identifying the business or person with 
whom you have any fonnal, infomml. written, or oral 
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agreement. Provide an explanation of any items shared 
with other firms in the space provided. 

(2) Check the appropriate box indicating whether any other 
firm currently has or had an ownership interest in your 
firm at present or at any time in the past. If you chcckt:d 
yes, please explain. 

(3) Check the appropriate box that indicates whether at 
present or at any time in the past your firm: 

(n) ever existed under different ownership, a different type 
of ownership, or a different namt:; 

(b) existed as a subsidiary of any other firm; 
(c) existed as a partnt:rship in which one or more of the 

partners are/were otht:r firms ; · 
(d) owned any percentage of any other firm; and 
(e) had any subsidiaries of its own. 
(t) served as a subcontractor with another fim1 constituting 

more than 25% of your firm's receipts. 

If you answered "Yes" to any of the questions in (3)(a-t), 
you may be asked to explain the arrangement in detail. 

Section 3: MAJORITY OWNER INFORMATION 

Identify all individuals or holding companies with any 
ownership interest in your finn, providing the infonnation 
requested below (if your firm has more than one owner, 
provide completed copies of this section for each owner): 

A. Identify the majority owner of the firm holding 51% 
or more ownership interest 

(I) Enter the full name of the owner. 
(2) Enter his/her title or position within your tim1. 
(3) Give his/ber horne phone number. 
( 4) Enter hisfher home (street) address. 
( 5) Indicate this owner's gender. 
(6) Identify the owner's ethnic group membership . If you 

checked "Other," specifY this owner's ethnic 
group/identity not otherwise listed. 

(7) Check the appropriate box to indicate whether this ovmer 
is a U.S. citizen or a lawfully admitted permanent 
resident. If this owner is neither a U.S. citizen nor a 
Jawthlly admitted permanent resident of the U.S., then 
this owner is NOT eligible tor certitication as a DBE 
owner. 

(8) Enter the number of years during which this owner has 
been an owner of your tinn. 

(9) fndicate the percentage of the total ownership this person 
holds and the date acquired, including (if appropriate), 
the class of stock owned. 

(I 0) Indicate the dollar value of this owner's initial 
investment to acquire an ownership interest in your 
firm, broken down by cash, real estate, equipment, 
and/or other investment. Describe how you acquired 
your business and attach documentation substantiating 
this investment. 

B. Additional Owner Informntion 
(I) Describe the familial relationship of this owner to each 

other owner of your firm and employees. 
(2) Indicate whether this owner perfonns a management or 

supervisory fi.mction lt)r any other business. If you 
checked ''Yes," state tht: name of the other business and 
this ow11er's function/title held in that business. 

(3) (a) Check the appropriate box that indicates whether 
this owner owns or works lor any other finn(s) that has 
illlY relationship with your firm. If you checked "Yes," 
identifY the name of the other business, the natme of the 
business relationship, and the owner's function at the 
tirm. 
(b) If the owner works for any other fim1, non-profit 
organization, or is engaged in any other activity more 
than I 0 hours per week, please identity this activity. 

(4) (a) Provide the personal net worth of the owner applying 
for certification in the space provided. Complete and 
attach the accompanying "Personal Net Worth 
Statement for DBE/ACDBE Program Eligibility" with 
your application. Note, complete this section and 
accompanying statement only for each owner applying 
for DBE qualification (i .e., tor each owner claiming to 
be socially and economically disadvantaged). 

(b) Check the appropriate box that indicates whether any 
tmst has been created for the benefit of the 
disadvantaged owner(s). If you answered "Yes," you 
may be asked to provide a copy of the trust instrument. 

(5) Check the appropriate to indicate whether any of your 
inunediate family members, managers, or employees, 
own, manage, or are associated with another company. 
Immediate family member is defined in 49 C.F.R. 
§26.5. If you answered "Yes," provide the name of 
each person, your relationship to them, the name of 
the company, the type of business, and whether they 
own or manage the company. 

Section 4: CONTROL 

A. Identify the firm's Officers and Board of Directors 
(I) In the space provided, state the name, title, date of 

appointment, ethnicity, and gender of each officer. 
(2) In the space provided, state the name, title, date of 

appointment, ethnicity, and gender of each individual 
serving on your finn's Board of Directors. 

(3) Check the appropriate box to indicate whetlwr any of 
your finn's ofticers and/or directors listed above 
performs a management or supervismy function for any 
other business. If you answered "Yes," identifY each 
person by name, his/her title, the name of the other 
business in which slhe is involved, and his/her function 
performed in that other business. 

( 4) Check the appropriate box that indicates whether any of 
your firm's officers and/or directors listed above own 
or work for any other firrn(s) that has a relationship with 
your firm. (e.g., O\Vnership interest. shared office space, 
financial investments, equipment leases, personnel 
sharing, etc.) lfyou answered "Yes," identifY the name 
of the tirm, the individual's name, and the nature of 
his/her business relationship with that other Jim1. 

B. Duties of Owners, Officers, Directors, Managers and 
Key Personnel 

(I). (2) SpecifY the roles of the majority and minority 
owners, directors, otl1cers, and managers, and key 
personnel who are responsible for the functions listed for 
rhe firm. Submit resumes for each owner and non-owner 
identified below. State the name of the individual, title, race 
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and gender and percentage ownership if any. Circle the 
frequency of each person's involvement as tallows : 
·'always, frequently, seldom, or never" in each area. 

Indicate whether any of the persons listed in this section 
perform a management or supervisory function lor any other 
business. Identify the person, business, ami their 
title/function. Identify if any of the persons listed above own 
or work for any other firm(s) that has a relationship with this 
firm (e.g. ownership interest, shared ollice space, Cinancial 
investment, equipment, leases, personnel sharing, etc.) If 
you answered "Yes," describe the nature of11is/her business 
relationship with that other firm. 

C. Inventory: Indicate finn inventory in these categories: 

( 1) Equipment and Vehicles 
State the make and model, and current dollar value of 
each piece of equipment and motor vehicle held and/or 
used by your firm . Indicate whether each piece is either 
owned or leased by your firm or owner, whether it is 
used as collateml, and where this item is stored. 

(2) Office Space 
State the street address of each oftice space held and/or 
used by your firm . Indicate whether your finn or owner 
owns or leases the office space and the current dollar 
value of that property or its lease. 

(3) Storage Space 
State the street address of each storage space held 
and/or used by your firm. Indicate whether your fmn or 
owner owns or leases the storage space and the current 
dollar value of that property or its lease. Provide a 
signed lease agreement for each property. 

D. Does your firm rely on any other firm for 
management functions or employee payroll'? 

Check the appropriate box that indicates whether your firm 
relies on any other firm for management functions or for 
employee payroll. Ifyou answered "Yes," you may be asked 
to explain the nature of that reliance and the extent to which 
the other firm carries out such fi.mctions. 

E. Financial/ Banking Information 

State the name, City and State ofyour firm's bank. Identify 
the persons able to sign checks on this account. Provide bank 
authorization and signature cards. 

Bonding Information. State your firm's bonding limits both 
aggregate and project limits. 

F. Sources, amounts, and purposes of money loaned to 
your firm, including the names of persons or firms 
guaranteeing the loan. 

State the num~ and address of each source, the name of 
person securing the loan, original dollar amount and the 
current balance of each loan, and the purpose for which each 

loan \.vas made to your firm. Provide copies of signed loan 
agreements and security agreements 

G. Contributions or transfers of assets to/from your firm 
and to/from any of its owners or another individual ovc1· 
the past two years: 

Indicate in the spaces provided, the type of contribution or 
asset that was transferred, its current dollar value, the person 
or firm fi·om whom it was transferred, the person or firm !Q 
whom it was transferred, the relationship between the two 
persons and/or firms, and the date of the transfer. 

H. Current licenses/pennits held by any owner or 
employee of your firm. 

List the name of each person in your firm who holds a 
professional license or pem1it, the type of permit or license, 
the expiration date of the permit or license, and issuing State 
of the license or permit. Attach copies of licenses, license 
renewal forms, permits, and haul authority forms . 

I. Largest contracts completed by your firm in the past 
three years, lf any. 

List the name of each owner or contractor tor each contract, 
the name and locution of the projects under each contract, 
the type of work performed on each contract, and the dollar 
value of each contract. 

J. Largest active jobs on which your firm is currently 
working. 
For each active job listed, state the name of the prime 
contractor and the project number, the location, the type of 
work performed, the project start date, the anticipated 
completion date, and the dollar value of the contract. 

Section 5: AffiPORT CONCESSION (ACDBE) 
APPLICANTS 

Complete the entries in this section if you are applying for 
ACDBE certification. Indicate in Section A if you operate a 
concession at the airport, and/or supply a good or service to 
an airport concessionaire. Indicate in Section 8 whether the 
applicant firm owns or operates any off-airport locations, 
providing the type of business, lease information, 
address/location, and annual gross receipts generated. 
Provide similar information in section C for any airport 
concession locations the finn currently owns or operates. If 
the applicant fim1 has any afliliates, provide the requested 
information in Section D. Indicate \Vhether the ACDBE fim1 
is participating in any joint ventures, and if so, include the 
original and any amended joint venture agreements. 

AFFIDAVIT & SIGNATURE 

The Affidavit of Certification must accompany your 
application. Carefully read the attached affidavit in its 
entirety. Fill in the required information for each blank 
space, and sign and date the affidavit in the presence of a 
Notary Public, who must then notarize the form. 
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Section 1: CERTIFICATION INFORMATION 
A. Basic Contact Information 1 am applying for certification as DDBE []1\CDBE 

(1) Contact person and Title: (2) Legal name of firm: __________ _ 

(3) Phone#:(_) __ - (4) Other Phone#:( __ ) __ -__ (5) Fax#: ( _ _ ) __ - __ 

(6) E-mail: (7) Firm \Vebsites: _____________ _ 

(8) Street address of firm (No P.O. BCJ.\): City: County/Parish: State: Zip: 

(9) !Vbiling address of tirm (ifd!Jferent): City: County/Parish: State: Zip: 

B. Prior/Other Certifications and Applications 

(10) Is your firm currently certitied for any of the following U.S. DOT programs'? 

0 DBE 0 ACDBE Names of certifying agencies : ------------~--------

® If you are cer ti li~ in y ur h m(! stc teas DBE/ 'DBE ou do no t ha lo! to l:ompletc th i · · ppl icati m for other stu es . 
Ask your sta te 'P nbout the interstate c rti fic a ion pro ess. 

List the dates of any site visits conducted by your home state and any other states or UCP members: 

Date I I State/UCP Member: Date I State/UCP Member: - -- ----- - -- -------

(11) Indicate whether the firm or any persons listed in this application have ever been: 

(a) Denied cetiification or decertified as a DBE, ACDBE, 8(a), SOB, MBEIVVBE firm? 0 Yes ONo 
(b) \Vithdrawn an application for these programs, or debarred or suspended or otherwise had bidding privileges 

denied or restricted by any state or local agency, or Federal entity? 0 Yes 0 No 

If yes, explain the nature of the action. (Tf:vou appealed th e decision to DOT or another agency. attach a copv of the decision) 

Section 2: GENERAL INFORMATION 
A. Business Profile: (1) Give a concise description of the firm's primary activities and the product(s) or service(s) 
it provides. If your company offers more than one product/service, list the primary product or service first. Please 
use additional paper if necessary. This description may be used in our database and the UCP online directory if you 
are certified as a DBE or ACDBE. 

(2) Applicable NAICS Codes for this line of work include: 

(3) This firm was established on I I I (4) 11\Ve have owned this firm since: __ / __ / __ 
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(5) Method of acquisition (Check alit/tat app~v): 

0 Started new business 0 Bought existing businessO Inherited business 0 Gifted 
0 Merger or consolidation 0 Other (explain) ------ - --------- - - ----

( 6) ls your firm "for pro lit"? DYes 
Federal Tax ID# 

N~ ®STOP! If your tirm is NOT for-profit , then you do NOT 
qualify for this program and should not till out this application. 

(7) Type of Legal Business Structure: (check alltlwt app~v): 

0 Sole Proprietorship 
0 Limited Liability Partnership 
0 PartnershipOCorporation 
0 Limited Liability CompanyO Other, Describe _ ________________ _ 

(8) Number of employees: Full-time Part-time Seasonal ____ Total ___ _ 
(Provide a list of employees, their job titles, and dates of employment. to your application). 

(9) Specify the tirm 's gross receipts for the last 3 years. (Submit complete copies of tlt e firm 's F ederaf tax retums for 
each year. If there are affiliates or subsidiaries of th e applicant firm or owners, .vou must submit complete copies of these 
jir111s' Federal/ax retums) . 

Year ___ Gross Receipts of Applicant Finn$ ______ Gross Receipts of Affiliate Firms $ _ ___ _ 
Year Gross Receipts of Applicant Firm $ Gross Receipts of Affiliate Firms $ ___ _ 
Year Gross Receipts of Applicant Finn$ Gross Receipts of Affiliate Firms$ ____ _ 

B. Relationships and Dealings with Other Businesses 
(1) Is your firm co-located at any of its business locations, or does it share a telephone number, P.O. Box, office 
or storage space, yard, warehouse, facilities, equipment, inventory, financing, office staff, and/or employees with 
any other business, organization, or entity? 0 Yes 0 No 

{f Yes, e.1plai11 the nature ofyour relationship with th ese other businesses by identifying the business or person with whom you 
have any formal, informal, written, or oral agreement. Also detail the items slwred 

(2) Has any other tlrm had an ownership interest in your firm at present or at any time in the past? 
0 Yes 0 No If Yes, explain ____________________________ _ 

(3) At present, or at any time in the past, has your tirm: 
(a) Ever existed under different ownership, a different type of ownership, or a different name? _j Yes _j No 
(b) Existed as a subsidiary of any other firm? _J Yes _J No 
(c) Existed as a partnership in which one or more of the partners are/were other finns? _J Yes .J No 
(d) Owned any percentage of any other firm? _J Yes _j No 
(e) Had any subsidiaries? _j Yes _j No 
(t) Served as a subcontractor with another firm constituting more than 25% of your tirm 's receipts? _j Yes _j No 

(lfyou answered "Yes" to any of the questions in (2) and/or ( 3}(a)-(j). you may be asked to pro vide.fitrther details and e:rplain 
whether the arrangement continues). 
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Section 3: MAJORITY 0\VNER INFORlVIATION 

A. Identify the majority owner of the firm holding 51 °/o or more ownership interest. 

(1) Full Name: I (2) Title: 

(4) Home Address (Street and Number): 

(5} Gender: 0 Male 0 Female 

(6) Ethnic group membership (Check all that app(v): 

0 Black 
0 Hispanic 
0 Asian Pacific 
0 Native American 
0 Subcontinent Asian 
0 Other (spec[{):) ----------

(7) U.S. Citizenship:O U.S. Citizen 
0 Lawfully Admitted Permanent Resident 

B. Additional Owner Information 

I 

(3) Home Phone#: 

( ) ----------

City: State: Zip: 

(8) Number of years as owner: __ _ 
(9} Percentage owned: % 
Class of stock owned: _ ___ Date acquired ____ _ 

(10) Initial investment to 
acquire ownership 
interest in l1rm: 

~ 
Cash 
Real Estate 
Equipment 
Other 

Dollar Value 
$ __ _ 
$ __ 
$ __ _ 
$ __ _ 

Describe how you acquired your business: 
0 Started business myself. 
0 It was a gift from: _ ___________ _ 
0 I bought it from: ____________ _ 
0 I inherited it from: ---------------
0 Other -------------------
(Attach documentation substantiating yuur investment) 

(1) Describe familial relationship to other owners and employees: 

(2) Does this owner perform a management or supervisory function for any other business? 0 Yes 0 No 
If Yes, identify: Name of Business: ______________ Function/Title: ____________ _ 

(3)(a) Does this owner own or work for apy other firm(s) that has a relationship with this firm? (e.g .. ownership 

interest, shared oj]ice space, jinaucial investments, eq11ipment. leases, personnel s/w,.;ng. etc.) 0 Yes 0 No 
Identify the name of the business, and the nature of the relationship, and the owner's function at the firm: 

(h) Docs this owner work for any other tirm, non-profit organization, or engage in any other activity more 
than 10 hours perweel\? Ifyes, identify this activity: __________________ __ 

(4)(a) \Vhat is the personal net worth of this disadvantaged owner applying for certification? $ ____ _ 

(b)Has any trust been created for the benefit of this disadvantaged owner(s)? 0 Yes 0 No 
(If Yes. you may be asked to provide a cop,v of the trust instrument). 

(5) Do any of your immediate family members, managers, or employees own, manage, or are associated with 

another company? 0 Yes 0 No If Y cs, provide their name, relationship, company, type of business, and 
indicate whether they own or manage the company: (Please atTach ex tra sheets. if needed): __________ _ 
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Section 3: 0\VNER INFORIVlA TION, Cont'd. 

A. Identify nil individuals, firms, or holding companies that hold LESS THAN 51'% ownership interest in the 
tirm (AIIach separate sltef!tsfor each additional olvnel) 

I (2) Title: (I) Full Name: 

I 
(3) Home Phone#: 

( ) - --------

( 4) Home Address (S1reet all{/ Numbe1~ : City: State: Zip: 

(5) Gender: 0 Male 0 Female (8) Number of years as owner: __ _ 
(9) Percentage owned: ____ % 

(6) Ethnic group membership (Check all that app~v) Class of stock owned: Date acquired ____ _ 

0 Black 
0 Hispanic 
0 Asian Pacific 
0 Native Alnerican 
0 Subcontinent Asian 
0 Other (specify ) ----------------

(7) U.S. Citizenship: 
0 U.S. Citizen 
0 Lawfully Admitted Pem1anent Resident 

B. Additional Owner Information 

(10) Initial investment 
to acquire ownership ~ Dollar Value 
interest in firm : Cash $ __ _ 

Real Estate $ __ _ 
Equipment $ __ _ 
Other $ __ _ 

Describe how you acquired your business: 
0 Started business myself. 
0 It was a gift from: _____________ _ 
0 I bought it from: ___________ _ 
0 I inherited it from : --------------------
0 Other ---------------------------------
(A ttach docum entation substantiating y our investment) 

(1) Describe familial relationship to other owners and employees: 

(2) Does this owner perform a management or supervisory function for any other business? 0 Yes 0 No 
If Yes, identify: Name of Business: Function/Title: -----------------

(3){a) Does this owner own or work for any other tirm(s) that has a relationship with this firm'? (e.g. , owners!Jip 

inlerest, slwred office .space,jimmcial im•estments, equipment, leases, personnel sharing, etc:. ) 0 Yes 0 No 
Identify the name of the business, and the nature of the relationship, and the owner's function at the firm: 

(b) Does this owner work for any other firm, non-protit organization, or is engaged in any other activity 

more than 10 hours per week? If yes, identify this activity: --------------------
(4)(a) 'Vhat is the personal net worth of this disadvantaged owner applying for certification? $ ____ _ 

(b) Has any trust been ct·eated for the benefit of this disadvantaged owner(s)'? 0 Yes 0 No 
(If l'es, _vou may be asked to provide a copy of the trust instmment). 

(5) Do any of your immediate family members, managers, or employees own, manage, or are associated 
with another company? 0 Yes 0 No If Yes, provide their name, relationship, company, type of 
business, and indicate whether they own or manage: (Please attach exh·a sheets. if needed): _______ _ 
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Section 4: CONTROL ,J 
A. Identify your linn's Ofticers and Board of Directors ( ~ladditio11al space is r~quirt'd, attach a separate sheet): ~ ' 

I 
:'¢ • I~~ 

Name Title Date 
Appointed Ethnicity Gender 

(1) Officers of the Company (a) 

(b) 

(c) 

(d) 
(2) Board of Directors (a) 

(b) 

(c) 

(d) 

(3} Do any of the persons listed above perform a management or supervisory function for any other business? 

0 Yes 0 No If Yes, identify for each: 

Person: Title: 
Business: Function : 

Person: Title: 
Business: Function: 

(4) Do any of the persons listed in section A above own or work for any other tirm(s) that has a relationship 

with this firm? (e.g., ownership interest, shared oj]ice space, .financial investments, equipment, leases, personnel sharing, etc.) 

0 Yes 0 No 

If Yes, identify for each: 

Firm Name: ______________ Person:-----------------------
NanrreofBusinessRelationship: ___ _______ ______________________ _ 

B. Duties of Owners, Officers, Directors, Managers, and Key Personnel 
1. Complete for all Owners who are responsible for the following functions of the tirm (Attach separate sheets as 
needed). 

Majority Owner (51% or more) Minority Owner (49% or less) 

A= Always S =Seldom Name: Name: 

F =Frequently N =Never Title: Title : 
Percent 0\vncd: Percent Owned: 

Sets policy for company direction/scope AD FD so N D A D F D s D N D 
of operations 
Bidding and estimating A F - s ..... N .__ A F s N 

Major purchasing decisions A F s N A F s N 
Marketing and sales A F s N A F s N 
Supervises field operations A F s N A F s N 
Attend bid opening and lettings A F s N A F s N 
Petfoml office management (billing, AD FD s .__ N D A .__ F D s D N D 
accounts receivable/payable, etc.) 
Hires and fires management staff A F s N A F s N 
Hire and fire field staff or crew A F s N A F s N 
Designates profits spending or investment A F s N A F s N 
Obligates business by contract/credit A F s N A F s N -Purchase equipment A F s N A F s N 
Signs business checks A F s N A F s N 
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2. Complete for all Officers, Directors, IVhtnagers, and Key Personnel who arc responsible for the following 
functions of the firm. (Attach sepamte sheets as needed) 

Oft1cer!Director/Manager!Key Personnel Oftlcer/Director/Manager/ Key Personnel 
A= Always S =Seldom Name: Name: 

F =Frequently N =Never Title: Title: 
Race and Gender: Race and Gender: 
Pen:ent Owned: Percent Owned: 

Sets policy for company direction/scope AD FD s D N D ADF D so N D 
of operations 
Bidding and estimating A D FD s 

I.-
N ADF s ...._ N ...._ 

Major purchasing decisions A F s N A F s N 
Marketing and sales A F s N A F s N 
SuQ_ervises field operations A F s N A F s N 
Attend bid opening and lettings A F s N A F s N 
Perfonn office management (billing, A D F D s D N D ADF I.- s - N ..._ 

accounts receivable/payable, etc.) 
Hires and fires management staff A F s N A F s N 
Hire and fire field staff or crew A F s N A F s N 
Designates profits spending or investment A F s N A F s N 
Obligates business by contract/credit A F s N A F s N 
Purchase equipment A F s N A F s N 
Signs business checks A F s N A F s N 

Do any of the persons listed in 8 I or 82 perfmm a management or supervisory function for any other business? If Yes, 
identify the person, the business, and their title/function: 

Do any of the persons listed above own or work for any other firm(s) that has a relationship with this fitm? (e.g. , 

ownership interest, sfwretl ojlice space, financial investments, equipment, leases, personnel sharing, etc.) If Yes, describe the nature of 
the business relationship: _________________________________ _ 

C. Inventory: Indicate your tirm 's inventory in the following categories (Please attach additional sheets ((needed) := 

1. Equipment and Vehicles 

Make and Model Current 
Value 

Owned or Leased 
by Firm or Owner? 

Used as collateral? \Vhere is item stored? 

l. ____________________________________________________________________________ ___ 

2. ---------------------------------------------------------------------------------------
3. ________________________________________________________________________ __ 

4. ________________________________________________________________________________ _ 

5. ________________________________________________________________________ __ 

6. ______________________________________________________________________ __ 

7. --------------------------------------------------------------------------------------
8. ________________________________________________________________________ __ 

9. _______________________________________________________________________________ __ 

2. Office Space 
Street Address Owned or Leased by Firm or Owner? Current Value of Property or Lease 
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3. Storage Space (Provide signed lease agreements for the pruperties listed) 

Street Address Owned or Leased by 
Firm or Owner'? 

Current Value of Property or Lease 

D. Does yom· firm rely on any other firm for management functions or employee payroll? 0 Yes 0 No 

E. Financial/Banking Information (Provide bank authori=ation and signature cards) 

Name of bank: City and State: ________ _______ _ 
The following individuals are able to sign cbecks on this account: _________________ _ 

Name of bank: City and State: _______________ _ 
The following individuals are able to sign checks on this account: _________________ _ 

Bonding Information: If you have bonding capacity, identify the firm's bonding aggregate and project limits: 
Aggregate limit $ Project limit $ -----------

F. Identify aU sources, amounts, and purposes of money loaned to your firm including from financial 
institutions. Identify whether you the owner and any other person or t1rm loaned money to the applicant 
DBE/ACDBE. Include the names of any persons or firms guaranteeing the loan, if other than the listed owner. 
(Provide copies a_{ signed loan agreements and security agreements). 

Name of Source Address of Source Name of Person 
Guaranteeing the 

Loan 

Original 
Amount 

Current 
Balance 

Purpose of Loan 

l. ----------------------------------------------------------------------------------------

2. ---------------------------------------------------------------------------------------

}. ____________________________________________________________________________ _ 

G. List all contributions or transfers of assets to/from your tirm and to/from any of its owners or another 
individual over the past two years (Attach additional sheets if needed): 

Contribution/ Asset Dollar Value From \Vhom 
Transferred 

To \Vhom 
Transferred 

Relationship Date of 
Transfer 

!. ________________________________________________________________________________ _ 

2. ________________________________________________________________________ __ 

) . ________________________________________________________________________ __ 

H. List current licenses/permits held by any owner and/or employee of your firm 
(e.g. contractor, engineer, architect, etc.)(Aifach additional sheets ifneeded): 

Name of License/Permit Holder Type of License/Permit Expiration Date 
I. 

State 

----------------------------------------------------------------------------------------

2·-------------------------------------------------------------------------------------

}. ______________________________________________________________________________________ _ 
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[. List the three largest contrncts completed hy your firm in the past three years, if any: 

Name of 
Owner/Contntctor 

Name/Location of 
Project 

Type of \Vork Performed Dollar Value of 
Contract 

!. ________________________________________________________________________________ __ 

2. __________________________________________________________________________________ _ 

3· -----------------------------------------------------------------------------------

J. List the three largest active jobs on which your firm is currently worl<ing: 

Name of Prime 
Contractor and Project 

Number 

Location of 
Project 

Type of \Vork Project 
Start Date 

Anticipated 
Completion 

Date 

Dollar Value 
of Contract 

!. ______________________________________________________________________________ _ 

2·------------------------------------------------------------------------------------

3·-------------------------------------------------------------------------------

Additional Information: 
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SECTION 5- AIRPORT CONCESSION 

(ACDBE APPLICANTS ONLY) 

A . I am applying for ACDBE certification to: (check all that app~v) 

I Open1te a concession at an airport C Supply a good o1· service to an airport concessionaire 

B. Does the npplicant tirm own/operate any off-airport loc~ttions? DYes D No (/'Yes, identify the following 

Type of Business 
(e.g., F&B, News & Gift, Retail, 

Duty Free, Advertising, etc.) 

Lease 
Term 
(years) 

Lease 
Start 
Date 

Address I Location Annual Gross 
Receipts Generated 

C. Does the applicant firm currently own/operate any airport concession locations? DYes ONo If Yes, supp~}' 
the follo~;ving information: 

Airport Name Concession Type Number of Number of 
(e.g., F&B, News & Leases Locations 

Gift, Retail, Duty Free, 
Advertising, etc.) 

Annual Gross 
Receipts 

Generated 

Lease Type 
(e.g. Direct Lease. Subco11tmct 

i"fanagement Agreement, etc. enter 
all llwt app(r to the leases listed) 

D. Does the applicant firm have any affiliates? DYes ONo If Yes, provide thefollO\·I'ing il~(ormation concerning 
any locations owned/operated by cdliliate firms. 

Airport Name Concession Type Number of Number of 
(e.g., F&B, News & 

Gift, Retail, Duty Free, 
Advertising, etc .) 

Leases Locations 
Annual Gross 

Receipts 
Generated 

Lease Type 
(e.g. Direct Lease, Subcun/ract 

,\;{anagement Agreement, elc. enter 

all that apply to the leases listed) 

E. Is the A CD BE applicant firm a participant in any joint ventures'? 0 Yes D No (/'Yes, attach all original and 

any amended Joint Venture Agreements and any amendments to the agreements. 
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AFFIDAVIT OF CERTIFICATION 
This form must be sigued aud 110/ari:=ed jiH each owuer ttpon 111hich disadvantaged sfaflls is relied. 

A MATERIAL OR FALSE STATEMENT Oil OMISSION MADE IN CONNECTION WITH THIS APPLICATION IS 
SUFFICIENT CAUSE FOR DENIAL OF CERTIFICATION, REVOCATION OF A PRJOR APPROVAL, INITIATION 

OF SUSPENSION OR DEBARMENT PROCEEDINGS, AND MAY SUBJECT THE PERSON AND/OR ENTITY 
MAKING THE FALSE STATEMENT TO ANY AND ALL CIVIL AND CRIMTNAL PENAL TIES A VATLABLE 

PURSUANT TO APPLICABLE FEDERAL AND STATE LA\V. 

---------------(full name printed), 
swear or affirm under penalty of law that I am 
____________ (title) ofthe applicant firm 
___________________ and that I 
have read and understood all of the questions in this 
application and that all of the foregoing information and 
statements submitted in this application and its attachments 
and supporting documents are true and concct to the best of 
my knowledge, and that all responses to the questions are full 
and complete, omitting no material information. The responses 
include all material information necessary to fully and 
accurately identify and explain the operations, capabilities and 
pertinent history of the named firm as well as the ownership, 
control, and affiliations thereof. 

I recognize that the information submitted in this application is 
for the purpose of inducing certification approval by a 
govemment agency. I understand that a government agency 
may, by means it deems appropriate, determine the accuracy 
and tmth of the statements in the application, and I authorize 
such agency to contact any entity named in the application, and 
the named firm's bonding companies, banking institutions, 
credit agencies, contractors, clients, and other certifying 
agencies for the purpose of verifying the information supplied 
and determining the named firm's eligibility. 

I agree to submit to govemment audit, examination and review 
of books, records, documents and files, in whatever form they 
exist, of the named firm and its affiliates, inspection of its 
places(s) of business and equipment, and to pem1it interviews 
of its principals, agents, and employees. !understand that 
refusal to permit such inquiries shall be grounds for denial of 
certification. 

If awarded a contract, subcontract, concession lease or 
sublease, r agree to promptly and directly provide the prime 
contractor, if any, and the Department, recipient agency, or 
federal fimding agency on an ongoing basis, current, complete 
and accurate information regarding (I) work performed on the 
project; (2) payments; and (3) proposed changes, if any, to the 
foregoing a tTa ngemen ts . 

I agree to provide written notice to the recipient agency or 
Unified Certitication Program of any material change in the 
information contained in the original application within 30 
calendar days of such change (e.g., ownership changes, 
address/telephone number, personal net worth exceeding $1.32 
million, etc .). 

I acknowledge and agree that any misrepresentations in this 
application or in records pertaining lo a contract or subcontract 
will be grounds for terminating any contract or subcontract 
which may be awarded; denial or revocation of cet1ification; 
suspension and debarment; and for initiating action under 
federal and/or state law concerning false statement, fraud or 
other applicable offenses. 

I certify that I am a socially and economically disadvantageJ 
individual who is an owner of the above-referenceJ firm seeking 
certification as a Disadvantaged Business Enterprise or Airport 
Concession Disadvantaged Business Enterprise. In suppoti of my 
application, I certify that I am a member of one or more of the 
following groups, and that I have held myself out as a member of 
the group(s): (Check all that apply): 

0 FemaleO Black AmelicanO Hispanic American 
0 Native American 0 Asian-Pacific American 
0 Subcontinent Asian American 0 Other (specify) 

I certify that r am socially disadvantaged because I have been 
subjected to racial or ethnic prejudice or cultural bias, or have 
suffered the effects of discrimination, because of my identity 
as a member of one or more of the groups identified above, 
without regard to my individual qualities. 

I further certify that my personal net worth does not exceed 
$1 .32 million, and that I am economically disadvantaged 
because my ability to compete in the ti·ee enterprise system has 
been impaired due to diminished capital and credit 
opportunities as compared to others in the same or similar line 
of business who are not socially and economically 
disadvantaged. 

I declare under penalty of perjury that the infonnation 
provided in this application and supporting documents is true 
and correct. 

Signature __________ _ 
(DBE/ACDBE Applicant) 

NOTARY CERTIFICATE 

(Date) 
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UNIFORM CERTfFICATION APPLICATION 
SUPPORTING DOCUMENTS CHECKLIST 

In order to complete your application for DBE or ACDBE certification, you must athtch copies of all of the following 
REQUIRED documents. A failure to supply any information requested by the UCP may result in your firm denied 
DBE/ A CD BE certification. 

Required Documents (or All Applicants 

I Resumes (that include places of employment with 
coiTesponding dates), for all owners, officers, and key 
personnel of the applicunt firm 
l Personal Net Worth Statement for each socially and 
economically disadvantaged owners who the applicant firm 
relies upon to satisfy the Regulation's 51 °,1, ownership 
requirement. 
: Personal Federal tax returns for the past 3 years, if 
applicable, for each disadvantaged owner 
- Federal tax returns (and requests for extensions) filed by 
the firm and its affiliates with related schedules, for the past 3 
years. 
0 Documented proof of contributions used to acquire 
ownership for each owner (e.g .. hoth sides of cancelled 
checks) 

Signed loan and security agreements, and bonding forms 
G List of equipment and/or vehicles owned and leased 
including VIN numbers, copy of titles, proof of ownership, 
insurance cards for each vehicle. 
r:::J Title(s), registration certificate(s), and U.S . DOT numbers 
for each truck owned or operated by your firm 
::::. Licenses, license renewal forms, permits, and haul 
authority forms 
=- Descriptions of all real estate (including office/storage 
space, etc.) owned/leased by your firm and documented proof 
of ownership/signed leases 

Documented proof of any transfers of assets to/from your 
firm and/or to/from any of its owners over the past 2 years 

DBE/ACDBE and SBA 8(a), SOB, MBE/\VBE 
certifications, denials, and/or decertification's, if applicable; 
and any U.S. DOT appeal decisions on these actions. 
I Bank authorization and signatory cards 
I Schedule of salaries (or other remuneration) paid to all 
ofticers, managers, owners, and/or directors of the firm 
n List of all employees, job titles, and dates of employment. 
L Proof of warehouse/storage facility ownership or lease 
arrangements 

PartueJ·sltip or Joint Velllure 
--: Original and any amended Partnership or Joint Venture 
Agreements 

Comomti01r or LLC 
- Otlicial Articles oflncorporation (signed by the state 
official) 
- Both sides of all corporate stock certificates and your 
firm's stock transfer ledger 
-:::: Shareholders' Agreement(s) 
~ Minutes of all stockholders and board of director's meetings 

l Corporate by-laws and any amendments 
=:_J Corporate bank resolution and bank signature cards 
= Official Certificate of Formation and Operating Agreement 
with any amendments (for LLCs) 

Optional Documents to Be Pl'lwitled mr Request 

The certijj;ing agency to IVhich you are applying ma.v require 
the submission ofthe.folloH'ing documents. (f'requested to 
provide th('se docu/1/elll, )'Oil IIIIlS! s11pply them 1vith your 
application or at the 011-site visit. 

ll Proof of citizenship 
- Insurance agreements for each truck owned or operated by 
your firm 

Audited financial statements (if available) 
Trust agreements held by any owner claiming 

disadvantaged status 
:=- Year-end balance sheets and income statements for the 
past 3 years (or life affirm, [f'/ess than three years) 

Suppliers 
~ List of product lines carried and list of distribution 
equipment owned and/or leased 
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ATTACHMENT B 

STATE OF ALABAMA 

UNIFIED CERTIFICATION PROGRAM 

DISADVANTGED BUSINESS ENTERPRISE 

NO CHANGE AFFIDAVIT 



No Change Affidavit 

I, -------' declare that there have been no changes in-------

circumstances affecting its ability to meet the size, disadvantage status, ownership, or control 

requirements of 49 CFR Part 26 and 13 Part 121. I further declare there have been no material 

changes in the information provided with ---------(name of firm) application 

for certification, except for any changes about which I have provided written notice to the Alabama 

Unified Certification Program pursuant to 49 CFR § 26.83(1). 

I declare that I am socially disadvantaged because I have been subjected to racial or ethnic 

prejudice or cultural bias, or have suffered the effects of discrimination, because of my identity as 

a member of one or more of the groups identified in 49 CFR § 26.5, without regard to my individual 

qualities. I further declare that my personal net worth does not exceed $1.32 million, and that 

I am economically disadvantaged because my ability to compete in the free enterprise system has 

been impaired due to diminished capital and credit opportunities as compared to others in the same 

or similar Une of business who are not socially or economically disadvantaged. 

In addition, I specifically declare that---------- (name of firm) continues 

to meet the Small Business Administration (SBA) business size criteria and the overall gross receipts 

cap of 49 CFR Part 26. l specifically declare that----------- (name of firm) 

average annual gross receipts (as defined by SBA rules) over the previous three fiscal years do not 

exceed --------· Attached are gross receipts and/or tax documents to support this 

affidavit 

Signature:-------------- Da~: _____________ ~--------

Firm number ______ _ Firm Address--------------

On this ____ day of ______ ,, 2023, before me appeared (name)--------

to me personally known, who, being duly sworn, did execute the foregoing affidavit and did state that he 

or was properly authorized by (name of firm} _________ ___, to execute the affidavit and 

did so, as his or her free act and deed. 

(SEAL/STAMP) 

Notary Public:-----------

Commission Expires:---------

1 Knowingly and Wl11ful/y providing false information to the Federal Government is a violation of 18 U.S. C. 
Section 1001 (False Statements) and could subject you to fines, imprisonment or both. 



ATTACHMENT C 

STATE OF ALABAMA 

UNIFIED CERTIFICATION PROGRAM 

IMPLEMENTATION PLAN 

State of Alabama 
Unified Certification Program 



Implementation Plan 

STEP ACTION 

1 ALUCP Chairman notified UCP Members when the 
Secretary if US DOT approves the UCP Agreement. 

2 UCP Members begin processing new DBE applications 
pursuant to the provisions of the UCP Agreement (UCP 
DBE Directory will available by October 1, 2007} ALDOT 
provides appropriate training in use of lnternet~based system. 

3 ALDOT combines all Directories and forwards the combined 
Directory to all Executive Committee Members. 

4 The Executive Committee will meet and designate a Responsible 
Certifying Member for each DBE firm. 

5 Members notified of Executive Committee decisions in Step 5, 
are instructed to forward files to designated Responsible 
Certifying Members. 

TIME 

Upon Approval 

Upon Approval 

30 Days 

60 Days 

90 Days 

6 Responsible Certifying Members will review files on non-Alabama 90 Days 
firms. [if certified in its home state, a copy of DBE Certification is 

7 

obtained. If the firm is not certified in its home state, notice is given 
that their Alabama Certification will continue only if there is clear 
evidence that the firm is seeking home state certification, and without 
such evidence their Alabama Certification will be revoked in accordance 
with 49 CFR, Part 26, Paragraph 26.87. 

The Executive Committee will meet to discuss implementation, 
progress, resolve issues and establish a date for their next meeting. 

30 Days 

TOTAL TIME: 360 Days 

C-1 



ATTACHMENT 0 

STATE OF ALABAMA 

UNIFIED CERTIFICATION PROGRAM 

Disadvantaged Business Enterprise (DBE) 

On-Site Checklist 



STATE OF ALABAMA 
DISADVANTAGED BUSINESS ENTERPRISE PROGRAM 

49 Code of Federal Regulations PART 26 

UNIFIED CERTIFICATION PROGRAM 
ON-SITE 1NSPECTION AND OWNER INTERVIEW REPORT 

The purpose of this on~site inspection is to solicit information from the owner(s) of record for the 
firm listed below to detet·mine if his/her ownership is real, substantial, continuing and consistent 

· with the day-to-day control requirement contained in the governing federal regulation of the 49 
CFR, part 26. 

General Information 

Interviewer: 

Date: Time: How Long at Present Location: 
---- ----

Name ofFirm: 
Telephone Number: 

Federal ID Number: 
Fax Number: 

Location: 
Email: 

Person of Contact: 
Physical Address: 

Phone Number: 

Mailing Address: If different from above 

-1 .. 



Type of Reyiew: 

New Application_ 

Update Review_ 

Other -------------------
Date of Last Review: Reviewer: ------------ ~----------------~-------

Disadvantage Status: DBE __ ACDBE_ 

Company and APPHeant Background 

_ Corporation 

_Partnership 

Franchise 

Joint Venture 

___ Sole Proprietorship 

LLC 

List all Owners and Directors 

_ Other (please specify): 

Name Title Race/ Gender %of Board Member I Position Present 
Ownership during On-

Site Review 

List all Offreers of the Company 

Name Title Race/ Gender %of Officer I Position Present 
Ownership tluringon ... 

Site Review 
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1. On wbat date and by whom was the company established? 

2. Detail in specific terms how the company was initially capital~zed and provide documented 

proof of initial investment. 49 CFR 26.69 (c) 

3. How was majority percentage of ownership determined? 49 CFR 26.69 (c) 

4~ Is the company a successor of any other company, or has it conducted business under another 

name?Yes No_ 

5. Has the company made any changes in ownership since the application was submitted? If sot· 

what changes have been made? 46 CFR 26. 69J 26. 71, and 26.83. Yes_ No ~ 

6. What is the company's primary line of business? Please be specific. 

-3~ 



7. Is the company currently operating under a business or professional license? Who obtained 

the license? Business_ Professional_ 
ObminedBy: ____________________________________________ _ 

8. Is the company certified in any other state~ jurisdiction, SBA 8(a); or subcbapter(s) of the IRS 

Act? If yes, what state? Reviewer: Obtain a copy of certification. Yes_ No_ 

State: --------------------------------------------------------

9. Do any of the owner(s) of the company have stock, management, or ownership interest in 

another company? If so, please list the company and the percent of interest. Yes __ No _ 

10. Are you operating ooder a joint venture agreement with another company? If yes what is 

your role in the agreement? Yes _No_ 

Management of ApnHcant's Companx 

11. IdentHy the tasks and responsibilities of each position held by management, owners, and key 

personnel of the company. Be specific when listing day to day management activity. PleaNe 

attach an organizational chart if needed to express these activities. 49 CFR 26.71 (e)(f) 



12. How many hours per day does the owner(s) devote to the business? If requesting ACDBE 

certification, how many hours does the owner(s) work at the concession site ? 49 CFR 

26.710) 

13. Describe the day-to-day operations of the company. 

14. Does any member(s) of your firm work fuU/ part-time for any other company? If yes, please 

list the name of the company~ position, and hours worked per week? Yes_ No _ 

15. Does the company work primarily as a prime or subcontractor? Owner or Ft·anchise? If the 
company is prime, what is the percentage of work done? Prime __ Percentag~ ~-­
Subcontractor~ Owner_ Franchise_ 
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Personnel and Financials 

16. Identify the individuals responsible for the following: 

Role Primary. Secondary 
Accounting Functions 

Administrative Functions 
Make and Si1m Loan Agreements 
Signs contract to perform work or 

subcontracts work for the company 
Estimates work in preparation of 

submitting a bid or quotation in the 
company name 

Ot·ders and purchases material for the 
company 

Dispute Billing w/ Prime Contractors 
Negotiates financing 
Negotiates contracts 
Negotiates bonding 

Negotiates insurance 
Hires and terminates employees 

a. When was the last time an o·ate Hired: 
employee was hired? Fired? By By Whom: 

whom? Date Fired: 
By Whom: 

Set salaries for personnel and approves 
rate of pay for employees 

Reviewer: Secure a sample of W2's, 
W4's and 1099's of current ondpast 

empjoyeesfor the applicant.lile. 
Has the authority to sign payroll and 

creditor checks 
Actually, sigtts payroll and creditor 

checks 
Establishes policy and procedure for the 

company 49 CFR 26. 71 



17. How many suporvisor(s) are employed by the company? Reviewer: Requesi resumes for 

each supervisor 

18. How are stockholders~ directors~ and key personnel of the firm compensated and in what 

amount? Please be specific. 49 CFR 26.69 

19. Is the company being assisted financially or otherwise by anyone other than the owner? If 

yes, by whom? Yes_ No_ 
By Whom: __________________________________________________ __ 

20. With what banks or financial institutions does the company have accounts and loans? 
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21. Does the company retain the services of a CPA or tax preparer? If yes, please the name and 

address of the company. If a CPA is used, please list name as well? 

Yes No 

CPA 

Name: 
----------------------------------~~--------~---

Company: ________________________________________ ~-------

City and State:---------~---~------~--·--­
Tax Preparer _ 

Company: ______________ ~~-------------------------------
City and State:-~----~------------------------

22. Does the company have a fmancialline of credit? Yes~ No _If yes, what is the amount of 

the line of credit and what ~s the name of the institution that provided it? 

Amount Name ofintuition 

a. Ifthe applicant is a new firm without a line of credit, what resources have been used 

to purchase equipment and materials 

23. Are there any current loans made to the business that are outstanding? 49 CFR 26.69 (c)(e) 

Yes No 

24. Does the company have a bond? If so, specify the bond limit and name of the company and 

the agent 49 CFR 26.5l(b)(2); 49 CFR 26. 7l(h),· 49 CFR 26.83 (c)(3) respectively 

Yes_ Amount $ ___ ~ ____ No 
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25. Does the company maintain life insurance on the principal(s) or participant(s) of the 

company?Yes_No_ 

26. What type of insurance does the company have and who obtained it? Who is the insurance 

agent? 

Type of Insurance Obtained By Agent City and State 

No Insurance N/A N/A N/A 

General Liability 

Life Insurance 

Equipment I Vehicle 

Health (for all 

employees) 

Workers' 

Compensation (for 

all employees, if no, 

explain 

Bids, Contracts· and Jobs 

27. How does the company learn of project bids and/or concession openings? 

28. Does the company bid work with local DOT and other governmental agencies? If yes~ please 

list the other agencies. Yes __ No_ 

a. What airports are you currently working with or have a facility operating in? 

-9-



29. Describe the company's complete bidding process. 

30. Has the company or any principal of the company ever failed to complete any contract 

awarded to you? If yes, describe your circumstances. 

31. Who monitorsjob·sites? What is their position in the company? Reviewer: Obtain copies of 

resumes. 

32. Has the company subcontracted work to a second or third tier contractor? If yes, please list. 

Yes_ No 
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33. Has the company ever had or currently have, any contracts on which it had a joint agreement 

with the prime contractor for financial procurement of material, equipment, manpower, use 

of office or warehouse space necessmy to perform on the job? Yes _No_ 

Reviewer: If yes, secure a copy of the joint agreement. 

Materials and Equipment 

34. Are materials stored on the premises? Yes_ No _If not, where? 

3 5. Does the company take the ownershlp title for the materials supplied? Yes_ No _ 

36. What material supplier(s) are used by the company? Include names and telephone numbers 

of three suppliers for verification. 

37. Reviewer: Please review materials on premise. 
Materials 
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3 8. Does the company own equipment necessary to perform work under the scope of services 

listed under type of business? Yes _No~ If no, please state the sources use to secure 

equip1nent and the type. 49 CFR 26. 71 (m) 

39. Does the firm store equipment on the premises? If not, where? Yes_ No _ 

40. What pieces of equipment have been purchased within the last year? 

41. If equipment is leased~ is there a business relationship between the two companies other than 

the equipment leasing? lf yes, explain. Yes _No _ 

- 12 ~ 



42. Who decides and signs notes and leases for equipment? 

43. Reviewer: Review the equipment list furnished with the application and secure copies of 

the titles, notes, bilLv of sale, and lease-rent agreements by department .. Also ascertain 

owttership and state nwtor vehicle tag numbers. This Information was submitted wlth 

initial certifwation information .. Reviewed: Yes_ No_ 

44. Reviewer: What equipment can be seen on premises? Does it have company logo? Is it 
leased or owned? If the equipment is leased, please secure copies of the lease agreement 
for applicant fde. 

Equipment Leased or owned Company Logo 

45. 'Is the company a supplier or concessionaire? If yes, does the company keep the good(s) 

supplied to its customers on property owned or leased by the company. Also, indicate the 

line(s) of the product supplied and/or service(s) provided. (Reviewer: if the compa~ty Is a 

supplier of aggregates such as sand, rock, gttwel, etc. you must physically visit tl1e storage 

yard.) Supplier: Yes_ No_ Concessionaire: Yes _No_ 

46. Reviewer: Review and verify signature on purchiiSe orders and checks for material 

purchases. Reviewed: Yes_ No_ 



Reviewer's Observations 

47. Is the firm identified by name on a sign at its location? Yes _No_ 

48. How does the company market itself? 

49. Is the office space leased or oVIlled? If leased, by who? Review and secure copies ofallle~e 

agreements for certification files. Owned _Leased _ 

50. Does the firm conduct business from any other office or share any facilities with a non ... 

disadvantaged company? If yes, where? Yes_ No_ 

51. Identify any other structure(s) or other business( es) that share the premises or facility ad 

provide addresses. 

52. Is the owner( s) office easily identifiable? Yes_ No _ 

5.3. Are the persons working in the office during the on-site interview employed by the 

c.ompany? Yes_ No_ 

54. Was a job site visited and were employees interviewed? Yes~ No~ 
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ATTACHMENT E 

ALUCP MEMORANDUM OF UNDERSTANDING 



To collect and evaluate information received regarding DBE certification applications, 
conduct site visits1 and make certification decisions as DBE status in accordance with 49 
CFR Part 23, and 26. 

To promptly provide current information to the DBE Directory as required by and in the manner 
prescribed within the ALUCP. 

To update the DBE Directory with new and updated information. 

To retain and make appropriate DBE certification files. 

To make information available to other USDOT recipients and other state UCPs in 
response to questions or complaints~ upon written request. 

To make timely final decisions on DBE applications as provided in 49 CFR Part 23 and 
Part 26, Paragraph 26.83(k) or within ninety (90) days of receipt of all information. 

To provide information on any certified DBE upon request by a ALUCP Member. 

To ensure that the ALUCP has sufficient resources and expertise to carry out the 
requirements contained tn 49 CFR Part 26.81, Subpart E, as amended . 

. E-1 



AGREEMENT 

FOR 

ALABAMA UNIFORM CERTIFICATION PROGRAM (ALUCP) 

THIS AGREEMENT 1s made and entered Into this, ~fJrrJ... day of kQr'MAtV , 2023 by 
and between the undersigned, authorized representatives of the Alabama Department of 
Transportation (AlDOT)1 and those entitles {partner recipients) wlthln the State of Alabama 
Identified as current or future recipients or sub-recipients of funding from the United States 
Department of Transportation's {USDOT) Federal Highway Administration (FHWA), Federal 
Aviation Administration (FAA), Federal Transit Administration (FTA}. 

WHEREAS, a final rule revising the USOOT's regulations for Its Disadvantaged Business 
Enterprise (DBE) Program was published in the Federal Register on February 2, 1999, 

WHEREAS, these regulations contalned in 49 CFR Part 26.81, as amended, became effective on 
March 4, 1999. 

WHEREAS/ all USDOT recipients within each state must slgn an agreement establishlng a UCP 
and obtatn approval of the agreement by the Secretary of the USDOT. 

NOW THEREFORE, IT IS MUTUALLY AGREED BETWEEN THE PARTIES 

The Alabama Unified Certification Program (ALUCP) is established for all US DOT 
certlfying/noncertifylng partner recipients wtthln the State of Alabama. The ALUCP Is detailed 
in Attachment A of the Agreement. The purpose of the ALUCP is to comply with the 
requirements contained In 49 CFR Part 26.81, Subpart E, as amended. 

The State of Alabama Transportation Department (ALDOT), as a responsible certifying member1 

through Its Construction Bureau DBE Section,. will take the lead for the AlUCP with regard to: 

The maintenance of the ALUCPs DBE Directory listing certified DBEs and agreeing to 
abide by the requirements cited in 49 CFR Part 26.81, monitoring activities ofUSDOT 
and its Operating Administration (OA). 

All Certifying partners recipients agree as follows: 

To cooperate fully with the ALUCP and be bound by its decisions or actions upon 
approval by the USDOT. 

To cooperate fully with the terms and conditions of this agreement. 



Upon approval of Alabama's Uniform Certification Program, The ALDOT, through the 
Construction Bureau DBE Section will immediately assume and consolidate all certification 

functions and responsibilities. The ALUCP will be operational not later than 18 months 

following its approval by the USDOT. 

BY: /)O Uih"JS c . O -rrtJ, ...k. ~ C': ~ 
Title: ~ 111 p m tdm t · 1 V1 ~/Yl t.OIA og ~ (ll)(i'.\ 
Agency: ~~ ®Wla SkV Pod E\vdVloi'Z1-h./ 
Recipient: M oti\U GIAilht ' fvtuVi \£ I ky 

{City, Town, Coun y, Etc.) 

MAIL TO: 

Alabama Department of Transportation 

Construction Bureau 
Disadvantaged Business Enterprise Program 

1409 Coliseum Blvd 

Montgomery, Alabama 36110 

E-2 

FORM A-1009 

REV 10/2022 



Upon approval of Alabama's Uniform Certification Program, The ALDOT, through the 
Construction Bureau DBE Section will immediately assume and consolidate all certification 
functions and responsibilities. The ALUCP will be operational not later than 18 months 
following its approval by the USDOT. 

BY: J'Aw,otJ R. MAS'-'Y~ ,L,~ 
Title: ft1sdl4tt!A DE PIANAIZ.N.6'kl4Pt.Titl. PPe~&t.'fS/ /)8E L~II$ON fJ~IZ.tl!l( 
Agency: f.Hs Wsvl TCIINitTcfy.srsNJ 

Recipient: Mo8tLE 
(City, Town, County, Etc.) 

MAIL TO: 
Alabama Department of Transportation 
Construction Bureau 
Disadvantaged Business Enterprise Program 
1409 Coliseum Blvd 
Montgomery, Alabama 36110 

E-2 

FORMA-1009 
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Upon approval of Alabama's Uniform Certification Program, The ALDOT, through the 
Construction Bureau DBE Section will immediately assume and consolidate all certification 
functions and responsibilities. The ALUCP wfll be operational not later than 18 months 
following its approval by the US DOT. 
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Recipient: 6A·MG ll-S. IJGGt..tC..'f 

(City, Town, County, Etc.) 

MAIL TO: 
Alabama Department of Transportation 
Construction Bureau 
Disadvantaged Business Enterprise Program 
1409 Coliseum Blvd 
Montgomery, Alabama 36110 
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Upon approval of Alabama's Uniform Certification Program, The ALDOT, through the 
Construction Bureau DBE Section will immediately assume and consolidate all certification 
functions and responsibilities. The AlUCP will be operational not later than 18 months 
following its approval by the USDOT. 
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Alabama Department of Transportation 
Construction Bureau 
Disadvantaged Business Enterprise Program 
1409 Coliseum Blvd · 
Montgomery, Alabama 36110 
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Upon approval of Alabama's Uniform Certification Program, The ALDOT, through the 
Construction Bureau DBE Section will immediately assume and consolidate all certification 
functions and responsibilities. The ALUCP will be operational not later than 18 months 
following its approval by the US DOT. 
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Alabama Department of Transportation 
Construction Bureau 
Disadvantaged Business Enterprise Program 
1409 Coliseum Blvd 
Montgomery, Alabama 36110 
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ATTACHMENT G 

Alabama Uniform Certification Program 

List of Responsible Certifying Members 



Alabama Department of Transportation (ALDOT) 
Disadvantaged Business Enterprise (DBE) 
1409 Coliseum Blvd 
Room G-101 
Montgomery, Alabama 36110 

(Leading Agency) 

Alabama State Port Authority 
P. 0. Box 1588 
Mobile, Alabama 36633 

Birmingham Airport Authority 
5900 Airport Highway 
Birmingham, Alabama 35212 

Huntsville .. Madison County Airport Authority 
1 000 Glenn Hearn Blvd, Box 20008 
Huntsville, Alabama 35824 

The Wave Transit Authority 
11 0 Beauregard Street 
Suite 104 
Mobile~ Alabama 36602 
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ATTACHMENT H 

Alabama Uniform Certification Program 

List of Non-Certifying Sub-Recipients 



• Birmingham-Jefferson County Transit Authority 

• Centre-Piedmont-Cherokee County Regional Airport Authority 

• City of Alexander City 

• City of Demopolis 

• City of Elba 

• City of Foley 

• City of Gadsden 

• City of Greenville 

• City of Huntsville 

• City of Lanett 

• City of Oneonta 

• City of Russellville 

• City of Troy 

• Dothan Regional Airport 

• Gulf Shores, Alabama 

• Lawrence County 

• Madison County Executive Airport Authority 

• Marion County Commission 

• Mobile Airport Authority 

• Regional Planning Commission of Birmingham 

• Shelby County Department of Development Services 

• St. Clair County Airport Authority 

• Tuscaloosa Trolley 

• U. S. Space and Rocket Center 
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ATTACHMENT I 

49 CODE OF FEDERAL REGULATION PART 23 



49 Code of Federal Regulation Part 23 Website 

https://www.ecfr.gov/current/title-49/subtitle-Aipart-23 
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ATTACHMENT J 

49 CODE OF FEDERAL REGULATION PART 26 



49 Code of Federal Regulation Part 26 Website 

https://www.ecfr.gov/currenUtitle-49/subtitle-Aipart-26 
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ATTACHMENT K 

CODE OF FEDERAL REGULATION PART 121 



Code of Federal Regulation Part 121 Website 

https://www.ecfr.gov/currentltitle-13/chapter-l/part-121 

K-1 



ATTACHMENT L 

SECTION 3 OF SMALL BUSINESS ACT 15 U.S.C. SECTION 632 



SECTION 3 OF SMALL BUSINESS ACT 15 U.S.C. SECTION 632 

https://www.govinfo.gov/contenUpkg/USCODE-2011 -title15/pdf/USCODE-2011-title15-chap14A-sec632. pdf 

L-1 


