Request to Transfer Departmental Budget Deollars to another category

Effective October 1, 2015 (Resolution # 15-2292), the City Administrator must pre-approve all transfess of departmental
budget dollars if the transfer is between different categories, Categories consist of Personnel, Capital Bquipment and
Operational expenses, After the City Administrator gives approval, the request must go to council for their approval,

Instructions:

Complete items below and submit to the City Administrator, Once the request is approved, & Resolution item must be submitted
in Legistar requesting the Mayor and Council to amend the budget.
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Finance Depariment Use Only:
Budget Adjustment Posted:
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