Request to Transfer Departmental Budget Dollars to another Department

Effective October 1, 2015 (Resolution # 15-2292), the City Administrator must pre-approve all transfers of departmental
budget doltars if the transfer is between different departments, Categories consist of Personnel, Capital Equipment and
Operational expenses. After the City Administrator gives approval, the request must go to council for their approval. Form
must be provided to City Clerk, so she can obtain signatures at the council meeting,

Ingtryctions:

Complete items below (including directors signature) and submit to the City Administrator, Once the request is approved, a
Resolution item must be submitted in Legistar requesting the Mayor and Council to amend the budget,

Department Head Transferring Brenda Shambo & Katy Taylor
Department Revifalization & Beautification Board Signatyre '
P

Department Head Receiving Pam Harris 7&) ;7%;?,/”2_’@&
Department Municipal Compiex Signature
Date Submitted 11/10/2021

From To
Budget Category Operational Personnel

Reason for transfer:

Two Municipal Complex employees worked on a weekend to assist with the installation of Christmas décor, which

caused them to both earn Overtime pay. The RBB wishes to reimburse the Municipal Compiex Overtime account for

the total overtime cost incurred.

Amounts to Transfer From (Account Number & Name) To (Account Number & Name)
$ 1,092.57 100-5080-6180 Small Tools-Décor/Lights  100-1020-500 1 Municipal Complex OT
$ 1,092.57 Total Amount to Transfer Between Categories.

r’—r’_'—'-'“d—v,-’-’-J-’m’-'—’-'"'-1-1-4—"'-'-’-'"1-'-‘--'m'-'—’,

Approval by City Administrator /M
| / 7%&——” ///Jﬂ/Z.)

Signature Date

"-J-ﬂ’nl-’-I”A"-’-’-’-I”,n’-’-'-’_'-'-l_"m'-'-’“ﬁ”'-'-’“#m’—’,

Finance Department Use Only;
Budget Adjustment Posted:

Resolution # Signature Date
#xukd THIS COMPLETED DOCUMENT MUST BE ATTACHED TO AGENDA REQUEST IN
LEGISTAR ###%%
O:AHR\BUDGET\FY22 BUDGET\Budget Transfer Request Form RBB to Municipal Complex




11/10/21, 8:13 AM Cily of Foley Mail - Overtirne hours for Beautification

Suzanne Kellams <skellams@gcityoffoley.org>

Overtime hours for Beautification
2 messages

Fellcia Bazzel <fbazzef@cttyoffoley org> Wed, Nov 10, 2021 at 7:11 AM

To: Suzanne Kellams <skellams@gcityoffoley.org>

Suzanne, would you please ask the Council for approval to transfer funds from the
Beautlflcatzon account to Municipal Complex account to cover overtime hours worked.
Total amount is $1,092.57. The following is a breakdown of hours worked.

4 hours of OT pay on 11/5/21
12.75 hours of OT pay on 11/6/21

Total hrs of OT: 16.75 - $502.75

4.25 hrs of OT pay on 11/5/21
12.75 hrs of OT pay on 11/6/21
Total hrs of OT: 17 - $580.82

Felicia Bazzel

Payroll Clerk

City of Foley

Ph 251-943-1545

Fx 251-970-2384
thazzel@cityoffoley.org

FOLEY

Suzanne Kellams <skellams@cityoffoley.org> Wed, Nov 10, 2021 at 8:13 AM

To: Felicia Bazzel <fbazzel@cityoffoley.org>

Will do!
[Quoted text hidden]
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