Request to Increase Departmental Budget Dollars

Effective Octobet 1, 2015 (Resolution # 15-2922), the City Administrator and Couneil President must pre-approve all
increases of deparimental budget dollars prior to expenditure of funds or submission to council. Catepories consist of
Personnel, Capital Equipment and Operational Expense. After the City Administrator and Council President give approval, the
request must go to council approval prior lo the cxpenditure of funds, Form must be pravided to City Clerk, so ghe can obtain
signatures al the council meeting,

Instructions:

Complete items below and submit to the City Administralor and Council President. Cnce the request is approved, a Resolution
nust be submitled in Legistar requesting the Mayor and Couneil 1o amend the budget,

Department Head Dyarreli Russell Q)ﬁfM M

Depariment Public Works Signature
Budget Catcgory Operating
Date Submitted 9-Mar

If Personnel Accounts, Approval from Human Resources Dircetor is required.

Signature & Date
Reagon for Increage:

Increase in small fools acet to furnish new exccufive director office.

Amounts of Funds Needed Account Number & Name

3 1,600.00 100-1060-6053 PW Small Tools
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Approval by City Administrator /%
vy, Mm_,, 2 //0/ Z

Signature Date

Approval by Council President

Signature Dale
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Finance Department Use Oaly:
Budget Adjustment Posted:

Resolution # Sighature Datc
whpdk THIS COMPLETED DOCUMENT MUST BE ATTACHED TO AGENDA REQGUEST IN
LEGISTAR wwwik
O MWORMS\Budgel Transfer Forms\Budge! Increase and Transfer Request Forms




